Maryland Infants and Toddlers Program/Preschool Services Branch

Division of Special Education/Early Intervention Services

Maryland State Department of Education

Verification of Suitable Qualifications Application 

In compliance with Proposed COMAR 13A.13.02, Administration of Services for Infants and Toddlers and Their Families, each local Infants and Toddlers Program must maintain documentation to verify that personnel providing EIS meet appropriate professional requirements.  To assist in this process, please complete this form, attach documents that verify completion of all pre-service and/or in-services listed and return it to your local Infants and Toddlers Program Director AS SOON AS POSSIBLE (type or print your responses).  A copy should be retained for your personal records.   *Allow a minimum of 3 weeks for the review of your application to be completed.  
                                                                             Date: __________________________________
Section I.
Identifying Information

	Last Name
	First
	 Middle 

	
	
	

	
	
	

	Home Address
	
	

	
	
	

	
	
	

	City/County
	State
	Zip Code

	
	
	

	
	
	

	Discipline
	
	

	
	
	

	
	
	

	Employing Agency
	
	

	
	
	

	
	
	

	Work Address
	
	

	
	
	

	
	
	

	City/County
	State
	Zip Code

	
	
	

	
	
	

	Work Telephone
	Email Address
	

	
	
	

	
	
	

	Highest Academic Degree in Field of Practice
	
	

	
	
	


Section II.
Training Information

•
Note that there is a page corresponding to each of the nine required competency areas.  The required number of contact hours for each competency area is as follows:

· Infant and toddler development (typical)




30

· Infant and toddler development (atypical)




15

· Infant and toddler assessment (instruments)


 
  
  3

· Infant and toddler assessment (procedures)




12

· Family assessment (identification of resources, priorities, and concerns
  3

· Family systems issues







  6

· Early intervention service options and strategies



45

· Team Process








  3

· Service Coordination (Case Management)




  3

•
A contact hour is the unit awarded to individuals for completing training activities, based on the following equivalents:

· 1 semester hour



15 contact hours

· 2 approved in-service hours
  
  1 contact hours

· 2 approved on-site consultation hours
  1 contact hours

•
Please list all relevant preservice courses (any part-time or full time program leading to a professional degree) and the percentage of the course that is applicable to early intervention in the first column of each page.  There are no retroactive date limits.

•
Please list all relevant inservices (any training other than that which leads to a professional degree) and the percentage of the inservice that is applicable to early intervention in the second column of each page.  There are no retroactive date limits.

•
Please do not include inservices for which you have already submitted training verification forms and have received contact hours.  

•
Courses and inservices that are applicable to more than one competency area can be divided accordingly, but no course or inservice can be used in its entirety more than once. If you are uncertain as to the competency area in which either a preservice course or inservice should be classified, please refer to the sample, the Personnel Standards Resource Document, or ask your local program director for assistance.

Send completed application to:

Sandra L. Smothers, M.S., M.Ed.
Comprehensive System of Personnel Development Coordinator

Programmatic Support and Technical Assistance Branch

Maryland State Department of Education

200 W. Baltimore St. 9th Floor

Baltimore, MD 21201

Competency Area: 
Infant and Toddler Development (Typical)

	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


Competency Area:
Infant and Toddler Development (Atypical)

	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


Competency Area:
Infant and Toddler Assessment (Instruments)

	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


Competency Area:
Infant and Toddler Assessment (Procedures)

	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


Competency Area:
Family Assessment (Resources, Concerns, Priorities)

	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


Competency Area:
Family Systems Issues

	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


Competency Area
Early Intervention Service Options and Strategies

	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


Competency Area:
Team Process

	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


Competency Area: 
Case Management (Service Coordination)

	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


	Preservice
	
	Inservice
	

	Course Title
	
	Title
	

	College
	
	Sponsor
	

	Semester Hours

% Applicable to Birth to 5
	
	Program Length

% Applicable to Birth to 5
	

	Date
	
	Date
	


Competency Area Descriptions

The following general descriptions of the nine competency areas are provided to assist individuals in completing the Verification of Suitable Qualifications form.  Descriptions are intended as guides rather than strict standards.  When including courses or inservice topics that include but are not limited to children’s growth and development from birth to age three, only that portion of the course or inservice topic that is applicable to this age range should be recorded (e.g. that portion of a course in Child Development which applies to children birth to three). Courses or inservice topics that apply equally to all ages may be applied in their entirety (e.g. a course in communicating with families).  Local Infants and Toddlers Program Directors may be contacted for technical assistance in assigning preservice courses and inservice topics to specific competency areas.

*Infant and Toddler Development (Typical) 

Infant and toddler development (typical) refers to children’s growth and development from conception to age three.  Preservice courses and inservice topics that include, but are not limited to, development in this age range are applicable and should be recorded.  Examples of course titles or inservice topics that may be relevant to this competency area include:

• Human Growth and Development

• Embryology

• Introduction to Child Development

• Physical Development


Including topics such as developmental anatomy, reflex development, gross motor development, fine motor development, sensory-motor development, and development of auditory and visual skills

• Cognitive Development


Including topics such as conceptual development, problem-solving, memory, and creativity in young children

• Social-Emotional Development


Including topics such as attachment, self-concept, sex roles, regression, peer relations, and moral development

• Communication Development


Including topics such as preverbal skills, language acquisition, phonological 
development, pragmatics of language

• Child Psychology

*Infant and Toddler Development (Atypical)

Infant and toddler development (atypical) refers to children’s growth and development, which is not within normal limits from conception to age three. Preservice courses and inservice topics that include, but are not limited to atypical development in this age range are applicable and should be recorded.  Examples of course titles or inservice topics include:

• Genetics:  Hereditary Syndromes and Educational Implications

• Signs of Risk: Birth to Five Years

• High Risk/Disabling Medical Conditions

• Characteristics of Exceptional Children

• Language Disorders: Infancy through Early Childhood

• Cortical Visual Insufficiency and Retinopathy Associated with Prematurity

• Impact of Recurrent Otitis Media on Language Development in Infants and Toddlers

• Long-term Outcome of Extreme Prematurity and Low Birthweight

* Courses and inservice topics that address both typical and atypical aspects of infant and toddler development may be recorded in both sections, dividing the contact hours between the two.

**Infant and Toddler Assessment (Instruments)

Infant and Toddler Assessment (Instruments) refer to specific measures used to identify developmental status, as well as developmental strengths and needs in young children.  Examples of relevant course titles or inservice topics include:

• Assessment of Young Children with Special Needs

• Multidisciplinary Evaluation and Assessment: Tools of the Trade

• Play-Based Assessment Instruments

• Screening Tools for Identifying Children with Sensory Integration Problems


• Selection and Fitting of Hearing Aids

**Infant and Toddler Assessment (Procedures)

Infant and Toddler Assessment (procedures) refer to the administration and interpretation of assessment instruments, as well as the use of observation and clinical opinion regarding the development of young children. Examples of relevant course titles or inservice topics include:

• Current Trends in Assessment of Infants and Toddlers

• Child Outcomes Summary (COS)

• Diagnostic Procedures 

• Trouble-Shooting in Evaluations


• Transdisciplinary Play-Based Assessment

• Assessment Practicum

• Evaluation and Assessment Report Writing

** Courses and inservice topics that address both assessment instruments and procedures may be recorded in both sections, dividing the contact hours between the two.

 Family-Directed Assessment 

Family-Directed Assessment refers to the process by which families identify their resources, concerns, and priorities, as well as the supports and services that are necessary to enhance the family’s capacity to meet the developmental needs of their infant or toddler with a disability.  Examples of relevant course titles or inservice topics include:
• Essential Elements of a Family-Directed Assessment - What are They?

• Identifying Family Resources, Concerns, and Priorities within the IFSP Process


• The Role of the Family on the Evaluation Team

• Family-centered Communication Skills

• Interview Strategies that Promote Parent-Professional Partnerships

Family Systems Issues

Family Systems Issues refers to the characteristics, functions, culture, and life cycle aspects of families that can affect how families and professionals interact within the early intervention process.  Examples of relevant course titles or inservice topics include:

• Diversity:  Face-to-Face with Families 

• Family-Professional Partnerships

• Developmental Stages of Families

• Family Functions that Affect Early Intervention Service Planning

• Adolescent Parents

Early Intervention Service Options and Strategies

Early Intervention Service Options and Strategies refer to various aspects of service delivery, including curricula, intervention methods, and current best practices.  

• Curriculum for Children with Special Needs at the Infant/Preschool Level

• Home-Based Intervention:  Embedding Outcomes into Play and Daily Routines

• Pervasive Developmental Disabilities:  Current Approaches

• Treatment Issues in Cerebral Palsy

• Practicum with Young Children with Disabilities 

• Augmentative Communication Strategies for Infants and Toddlers with Special 
Needs

• Underutilized Early Intervention Services

Team Process

Team process refers to the dynamics of a group of individuals working together for a specific reason and the means by which they function.  Examples of relevant course titles or inservice topics include:

• Collaboration Strategies:  New Techniques for Sharing Information with Families and Professionals

• Working Together:  Effective Strategies for Team Building

• Getting Teams Unstuck

• Team Dynamics: What Defines a Team, What are the Issues that Drive a Team, and How are the Issues Relevant to Early Intervention Practices?

• Attitudes and Responsibilities of Team Members

• Team Building:  Developing Effective Team Behaviors

Case Management (Service Coordination)

Service Coordination or case management refers to the activities carried out by an individual designated to assist and enable an eligible child and the child’s family to receive the rights, procedural safeguards, and services that are authorized to be provided under the State’s system of early intervention services.  Examples of relevant course titles or inservice topics include:

• Roles and Responsibilities of the Service Coordinator in the IFSP Process

• Models of Service Coordination for Drug-Exposed and HIV-Affected Infants and Toddlers and Their Families

• How to Assist Families to Obtain SSI Benefits for Their Children

• Documentation for Medical Assistance Case Management

• What to Do When - Transition Planning and Other IFSP Issues

• Identifying and Utilizing Community Resources

•
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