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[bookmark: _Toc445823556]Overview
[bookmark: _Toc445823557]Introduction
As the lead agency for Maryland’s early intervention system, the Maryland State Department 
of Education (MSDE), Division of Special Education/Early Intervention Services (DSE/EIS) is pleased to present the Consolidated Local Implementation Grant (CLIG) for State Fiscal Year 2017 (SFY 2017), which begins July 1, 2016 and ends September 30, 2017 for federal funds and ends June 30, 2017 for State general funds. 
Maryland's statewide system of early intervention is required to be implemented in accordance with Part C of the Individuals with Disabilities Education Act, 34 Code of Federal Regulations Part 303, Education Article §8-416, and the Code of Maryland Regulations, Title 13A, Subtitle 13., Chapter .01 and .02.  Regulatory authority for distribution of funds in support of early intervention services to eligible infants and toddlers and preschool children in the Early Intervention System of Services and their families is provided in COMAR 13A.13.02.06 and 13A.13.02.08C.
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The CLIG is designated as the single grant mechanism through which local jurisdictions receive federal and State funds to implement local early intervention programs in compliance with federal and State regulations, policies, and procedures. 
Funds are made available to local jurisdictions to:
· Implement a local system of early intervention;
· Provide funding for direct services that are not otherwise provided from public sources;
· Enhance statewide capacity to provide quality early intervention services and expand and improve existing early intervention services being provided to young children with disabilities and their families (34 CFR §303.1); and
· Enhance the capacity of local programs and service providers to identify, evaluate and meet the needs of all children, including historically underrepresented populations, particularly minority, low-income, homeless, inner city and rural children, and young children in foster care (34 CFR §303.1).
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*Additional Funding Sources: Medical Assistance, and “Other Sources” (Other federal, other State, local funds & private funds)

[bookmark: _Toc445823559]I. Part C of the Individuals with Disabilities Education Act (IDEA)

The U.S. Department of Education provides Part C funds to the State of Maryland to: 
(1) develop and implement a statewide, comprehensive, coordinated, multidisciplinary, interagency system that provides early intervention services for infants, toddlers and preschool children with disabilities and their families as part of a Birth through 21 System of Services; (2) facilitate the coordination of payment for early intervention services from federal, State, and local sources; and (3) enhance the State’s capacity to provide quality early intervention services and expand existing services provided to infants, toddlers and preschool children with disabilities, and their families.

Part C funds are provided annually by the U.S. Department of Education to the State Lead Agency responsible for early intervention services to eligible infants, toddlers and preschool children in the Early Intervention System of Services and their families under IDEA. The State Lead Agency in Maryland is the Maryland State Department of Education/Maryland Infants and Toddlers Program. The Part C allocation from MSDE/MITP to local lead agencies is based on both the Part C Annual Child Count of children served on an IFSP, including those children from birth to their third birthday, and the Part C Annual Referral Count of children referred to the MITP.  The Part C allocation to the local lead agency includes: 

(a) A fixed allocation of $5,000 to support the position of local Family Support Network (FSN) Coordinator and FSN activities, unless the State approves a local early intervention system to utilize a different funding source or to reduce the amount dedicated to the FSN; and
(b) A fixed allocation of $600 to support participation in the 2015 Special Education/Early Intervention Services Professional Learning Institute or other professional development activities.
[bookmark: _Toc445823560]II. Part B of the Individuals with Disabilities Education Act, Section 611

MSDE determines the amount of Part B funding available annually and distributes the funding based on the Part C Annual Child Count and Referral Count*.  When the local lead agency (LLA) / public agency (PA) is not the local school system (LSS), the LLA/PA shall transfer these funds to the LSS through local procedures to be described and included in this application.

[bookmark: _Toc445823561]III. Part B of the Individuals with Disabilities Education Act, Section 619 (Preschool)

MSDE distributes Part B, Section 619 funds based on the size of each jurisdiction that establishes Preschool Partners to support the transition of children and families from early intervention to preschool and from preschool to school age programs.  At least part of the allocation must be used to support employment of a parent of a child with a disability on a salaried or contractual basis.  It is not required that funds be transferred to the local school system.  The CLIG budget should reflect distribution of funds to the agency responsible for implementing Preschool Partners.

[bookmark: _Toc445823562]IV. Maryland State General Funds

State funding for SFY 2017 available to the Maryland Infants and Toddlers Program will be distributed through this consolidated application.   State funds distributed to LLA/PAs through the SFY 2017 CLIG must be budgeted to improve child and family outcomes for children receiving services on an Individualized Family Service Plan (IFSP).  Specific guidelines for budgeting and expending State funds are included in Section 3 of this application.  MSDE distributes the amount of State funding approved through the State budget process to local jurisdictions based on the Child Count and Referral Count*.

[bookmark: _Toc445823563]V. Non-Competitive Discretionary Funds for the Extended IFSP
The MSDE is including discretionary funding for three- and four-year-old children participating in the Extended IFSP Option in the local CLIG application.  The funding sources are federal Part C, Part B 619, and/or Part B 611 dollars. This discretionary funding can only be utilized for early intervention, administrative or family support staff; professional development for staff and parents; contract staff, supplies/materials and/or adaptive equipment associated with three and four year old children, and their families, receiving services through an Extended IFSP.

*Child Count and Referral Count– Federal and State Funding for Birth through Four (4) - Infants and Toddlers
· 90% of CLIG allocations (excluding Part B 619) are based on the average number of children, birth through age four (4), served in each jurisdiction’s LITP, compared to the average number of children, birth through age four (4), served by the statewide MITP over the past three years.
· 10 % of CLIG allocations (excluding Part B 619) are based on the average number of referrals received in each jurisdiction’s LITP, compared to the average number of children referred to MITP over the past 3 years.
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[bookmark: _Toc445823564]Submission Instructions for the CLIG Application

Under Regulation 34 CFR §76.708, each local Infants and Toddlers Program is required to submit a local application for federal funds in substantially approvable form and receive written authorization from MSDE prior to obligating funds. 

CLIG Submission Due Date:  May 15, 2016

The complete CLIG application is due to the MSDE/MITP on or before May 15, 2016.  If a substantially approvable application is not submitted by May 15, 2016, the July 1, 2016 grant award start date cannot be guaranteed. 

The grant award is contingent upon the submission of required program, financial, and data reports from the previous year. 

How to Request an Extension of the Due Date

All requests for extension of the submission date must be submitted in writing by May 1, 2016 to 
Gary Richardson, Branch Chief, Fiscal Management Branch (gary.richardson@maryland.gov).  A request for extension will not change the requirement that a substantially approvable application be submitted by May 15, 2016 to ensure the grant award period begins on July 1, 2016.	

How to Submit the CLIG Application

Follow the instructions for each section and insert the materials requested. Submit a completed and signed electronic application. The complete application must be submitted electronically and must include all required signatures.  Applications will not be reviewed or processed for approval unless they are complete and include the appropriate signatures.  
Submit electronically to:	MSDE SECURE SERVER at https://sst.msde.state.md.us 


[bookmark: _Toc445823565]CLIG Funding Period Extension Request

· An LLA/PA may request to extend the grant period for unobligated funds on the CLIG lines that are funded under IDEA Part C, Part B (611), and Part B (619) - Preschool Discretionary funds.  Modified reporting requirements for extended grant lines will be specified on the Extension Notice of Grant Award. 
 
· SFY 2016 CLIG grant line extension requests are due no later than August 15, 2016.  SFY 2017 CLIG grant line extension requests are due no later than August 15, 2017. 

· For each grant line extension request, the LLA/PA must submit the MSDE Grant Change Request C-1-25 B (This form is part of the SFY 2017 CLIG Reporting & Supplemental Forms Workbook). Complete Section A-Changes the Grant Period from July 1, 2016 to June 30, 2017 and Section B-programmatic explanation for the purpose of the change.  

· An Annual Finance Report must accompany the request to extend the grant period of a grant line. An LSS LA must enter the Annual Financial Report in the AFR System and provide a printed copy of the AFR report with each grant line the extension request.  Non-LSS LA must complete the Non-LSS Annual Financial Report (This form is part of the SFY 2017 CLIG Reporting & Supplemental Forms Workbook.  It is entitled, “Non-LSS Final Financial Report.” Check the “Annual” box at the top of the report for an Annual Financial Report) as part of a request to extend a grant line. (This form is part of the SFY 2017 CLIG Reporting & Supplemental Forms Workbook).

· Note: First-in/First-out liquidation is an expected practice for all subrecipients of federal IDEA grant funds.
[bookmark: _Toc445823566][bookmark: CLIGRequirementsSubmissionChecklist]
CLIG Requirements Submission Checklist

Before submitting the local CLIG application, use this checklist to ensure that all required components are provided. Include the completed checklist with your application.

Jurisdiction: 	

Section 1 - Authorizations
· DUNS Number
· Local Early Intervention System Contact List		
· Federal Certifications Certificate signed by authorized representative
· Local Interagency Coordinating Council Review Statement signed by LICC Chairperson
· General Education Provisions Act (GEPA), Section 427 Statement	

Section 2 – Annual Plan Requirements			
· Documentation of Local Lead Agency Designation, if applicable
· Signed Local Interagency Agreement
· Local Interagency Agreement Private Agency Attachment Services
· Signed Assurance of Continuous Services
· LICC Meeting Schedule With At Least Four Meeting Dates
· LICC Membership List
· Linking of Funds to Program Improvement
· CSPD Plan
· Public Awareness Plan, if applicable
· Preschool Partners Narrative 
· Local Policies and Procedures	

Section 3– Budget
· A separate pdf file containing all completed and signed pages of the SFY 2017 CLIG Budget Submissions Workbook, ordered by the attachment number indicated on the lower left hand corner of each form.  Please note that this workbook must be used to produce budget submissions and that the Lead Agency must ensure that data from all partner agencies is entered into a single copy of this stand-alone Excel workbook so that the automatic field population and data verification features will work correctly.   Submissions of other forms or based upon incorrect usage of the SFY 2017 CLIG Budget Submissions Workbook will not be reviewed. 

The required submission components contained in the SFY 2017 CLIG Budget Submissions Workbook are a(n): 

· Cover page that will be populated with agency name and DUNS number based upon entries on the Information Input Worksheet;
· Information Input Worksheet.  The Lead Agency must enter all partner name information, allocations, DUNS number, and SFY 2016 MSDE Indirect Cost Rate.  Based upon information entered on this form, each form in the SFY 2017 CLIG Budget Submissions Workbook will be labeled with the agency name and role (Education, Health, or Social Services), and the preparer will be alerted by cells showing with a yellow background that information entered requires revision;
· C-1-25 Grant Budget Form for each CLIG funding source, signed by the LITP director and financial representative signatures;
· MITP Form 100 - Local Infants & Toddlers Program Consolidated Budget Form that aggregates the budgets of each partner agency for all LITP related costs provided on each partner agency’s MITP Form 100A. *Partner agencies are local education agencies, departments of health, departments of social services, and in a few jurisdictions other agencies; and
· LLA/PA Prohibition Against Supplanting Template based upon aggregated budget and actual figures from all partner agencies that reports all LITP non-federal funding and non-CLIG awarded State funding for SFY 2015, 2016 and 2017 (SFY 2017 figures are automatically aggregated from each agency’s MITP Form 100A).

For each agency:

· MITP Form 100A - Infants & Toddlers Agency Budget Form that aggregates budgeted costs from each agency’s MITP Forms 100B and 100Cs for all funding sources, including CLIG –awarded funds.  This form includes a new Local Agency Federal Medicaid Reimbursement Worksheet that documents the expenditure and availability federal Medicaid reimbursement funds;
· MITP Form 100B that illustrates costs budgeted for Salaries and Wages (Object 01) and associated fringe costs (that will automatically populate to the MITP Form 100C for Object 04) to be charged to each funding source.  The positions are differentiated as Administrative/Direct Services (in order to automatically populate the agency’s MITP Form 100D). This form now includes a comparison of SFY 2016 and SFY 2017 FTEs for all non-federal funding, including CLIG-awarded State funds; 
· MITP Form 100C - Budget Detail Form for each object (02–05) that provides detailed information of budgeted costs (e.g., separate listings of amounts for office and service supplies, such as printer paper and cartridges or assessment tools, toys, or craft items to be purchased) for each funding source (Part C expenditures must be assigned to Part C Administrative or Part C Direct Services for populating the agency’s MITP Form 100D).  

In the Detail area of each numbered expenditure block, each listed cost must include unit/hourly costing information and specify the funding source to be charged.  The total for each funding source specified in the Detail area must be manually calculated and entered into the funding source line above the Detail area so that it will be automatically aggregated to the agency’s MITP Form 100A; and

· MITP Form 100D - Part C Direct/Administrative Costs which will automatically populate with information provided on the MITP FORMS 100B and 100Cs.
							
Section 4 – Assurances
· Assurances signed and dated by the director of each agency in the interagency agreement and the local Infants and Toddlers Program director.
· Assurance signed and dated by the director of the lead agency.  
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[bookmark: _Toc445823567]Section 1 - Authorizations


[bookmark: _Toc445823568]Required Authorizations

Complete the following required authorizations. 

1. DUNS number and screen shot of active Sam.gov registration
2. Local System Contact List 
3. Federal Certifications Certificate 
4. Local Interagency Coordinating Council (LICC) Review Statement


[bookmark: _DUNS_Number][bookmark: _Toc382324753][bookmark: _Toc445823569]
DUNS Number

[bookmark: DunsNumber]Grantees must obtain a Data Universal Numbering System (DUNS) number and maintain active status on the federal government’s System for Award Management website http:// www.sam.gov/. This section requires entry of the grantee’s unique nine-digit DUNS number and its expiration date, and contact information for all individuals to be copied on grant related correspondence. It is the responsibility of the LSS/PA to promptly inform the MSDE, DSE/EIS of any changes to this list.  A screen-shot from the Sam.gov website showing the agency name, DUNS number, and expiration date must be attached.


DUNS Number:


Expiration Date:         
[bookmark: _Local_Early_Intervention][bookmark: LocalEarlyInterventionContactList][bookmark: _Toc445823570]
Local Early Intervention System Contact List

Jurisdiction: 			Date:		

SINGLE POINT OF ENTRY		
Phone:

LOCAL LEAD AGENCY
	Agency:
Agency Head:
	Agency Address:
	City/State/Zip Code:
	
GRANT CONTACT PERSON
	Name:	Title:
	Address:
	City/State/Zip Code:
	Phone:			Fax:			E-mail:
	
PROGRAM DIRECTOR
	Name:	Title:
	Address:
	City/State/Zip Code:
	Phone:			Fax:			E-mail:
	
FINANCIAL OFFICER
	Name:	Title:
	Address:
	City/State/Zip Code:
	Phone:			Fax:			E-mail:
	
CHAIRPERSON, LICC
	Name:
Title:
	Address:
	City/State/Zip Code:
	Phone:			Fax:			E-mail:
[bookmark: FederalCertificationsCertificate][bookmark: _Toc445823571]
Federal Certifications Certificate (Page 1)
[image: Federal Certifications]
Federal Certifications Certificate (Page 2)
[bookmark: LocalInteragencyCoordinatingCouncil][image: Federal Certifications2]
Local Interagency Coordinating Council (LICC) Review Statement



_______________________________________________________
Jurisdiction



The Local Interagency Coordinating Council (LICC) in the above named jurisdiction
 has reviewed the Consolidated Local Implementation Grant (CLIG) 
application for SFY 2017.



_______________________________________________________
Signature, LICC Chairperson


_______________________________________________________
Date




[bookmark: GENERALEDUCATIONPROVISIONSACT][bookmark: _Toc445823572]GENERAL EDUCATION PROVISIONS ACT (GEPA), Section 427

Section 427 of the U.S. Department of Education’s General Education Provision Act (GEPA) is a provision applicable to all applicants for new grant awards under Department programs.  This provision was enacted as part of the improving America’s Schools Act of 1994 (Public Law 103-382).  Section 427 requires each applicant for funds to include in its application a description of the steps the applicant proposes to take to ensure equitable access to, and participation in, its Federally-assisted program for students, teachers, and other program beneficiaries with special needs.  This provision allows applicants’ discretion in developing required description.  The statute highlights six types of barriers that can impede equitable access or participation: gender, race, national origin, color, disability, or age.  

In the box below, please include a description of the steps the Local Infants and Toddlers Program proposes to take to ensure equitable access to, and participation in, its Federally-assisted program for infants, toddlers, and young children with disabilities and their families, early intervention service providers, and other program beneficiaries with special needs.
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[bookmark: _Toc445823573][bookmark: DocumentationofLocalLeadAgencyDesignatio]Section 2 – Annual Plan Requirements
[bookmark: _Toc445823574]Documentation of Local Lead Agency Designation, if applicable. 
(Blank forms provided at end of section.)

The local governing authority (meaning the executive authority in each jurisdiction) shall appoint an agency to assume the responsibilities of the local lead agency [COMAR 13A.13.02.08(A)]. The appointment may take the form of a letter, executive order, proclamation, or other method of notification from the executive authority that designates the local lead agency. 

A copy of the documentation authorizing the local lead agency for the grant period is required ONLY if the local lead agency has changed from the previous SFY.

[bookmark: _Toc445823575][bookmark: LocalInteragencyAgreement]Local Interagency Agreement
The local lead agency shall enter into a formal interagency agreement with service providers participating in the local early intervention system. Local Interagency Agreement shall include: 

a) Assignment of financial responsibility for early intervention services;
b) Procedures for achieving timely resolution of intra-agency and interagency disputes about payments for a given service, or disputes about other matters related to the local early intervention system, including a procedure for notifying the MSDE/MITP when resolution is not possible;
c) A mechanism to ensure that no service that a child is entitled to receive under IDEA Part C are delayed or denied because of disputes between agencies regarding financial or other responsibilities;
d) A description of Medical Assistance (MA) billing procedures for health related services and service coordination including the role(s) of the partner agencies in the interagency agreement;
e) Identification of the local government agency/department that will provide legal representation of the local Infants and Toddlers Program when the program is involved in IDEA dispute resolution procedures;
f) Additional components necessary to ensure effective cooperation and coordination among all service providers involved in the early intervention system, including, but not limited to, the provision of timely and accurate fiscal and programmatic reporting;
g) This agreement, which should not expire before June 30, 2017, requires the signatures 
of the local Superintendent of Schools, Health Officer, Director of the Department of Social Services and the director of any other participating local public agency; and
h) Any language in the interagency agreement that included infants and toddlers should be expanded to also include preschool children in the Early Intervention System of Services.

Provide a copy of the Local Interagency Agreement with appropriate signatures. 
[bookmark: LocalInteragencyAgreements][bookmark: _Toc445823576]
Local Interagency Agreements Private Agency Attachment
As an attachment to the Local Interagency Agreement, complete the Local Interagency Agreement Private Agency Attachment. 
List the names of private agency partners who provide early intervention services via contract or in-kind arrangements, e.g. direct billing of Medicaid for the IFSP services. In the attachment include the early intervention services provided by these agencies, e.g. physical, occupational and/or speech therapy, and the funding sources for the services. If contracts with private agencies are added during the grant year, please submit the updated form by mail, fax, or electronically to Gary Richardson, Branch Chief, Resource Management Branch at the MSDE. Do not include the contracts with private agencies in the CLIG packet that is submitted to MSDE.

[bookmark: _Toc445823577]Signed Assurance of Continuous Service 
As an attachment to the Local Interagency Agreement, the local early intervention system assures that it has the capacity to provide continuous services in accordance with an IFSP to eligible infants, toddlers, and preschool children in the Early Intervention System of Services and their families during the grant period. This assurance requires the signature of the Director of the local lead agency.

[bookmark: _Toc445823578]Local Interagency Coordinating Council Membership and Meetings
The LICC membership must include: at least three parents of children with special needs; representatives from the local education agency, local health department, and local department of social services; public and private early intervention service providers; a person involved in personnel preparation in the field of early intervention; an elected official; a Head Start representative; and a child care representative.  The LICC may wish to consider adding a foster care representative; a Medicaid representative; a mental health representative and a person working with children and families who are experiencing homelessness.  Other interested persons may also be invited to participate as the LICC members.
The LICC is required to meet at least four times during the SFY. 
Provide a list of the LICC members and the scheduled meeting dates for the grant period.

[bookmark: _Toc445823579]Directing the Use of Funds: Linking Federal Funds to Program Improvement

The MSDE may choose to direct the usage of federal funds toward a specific monitoring priority if non-compliance is not corrected within one year and/or a jurisdiction fails to submit timely reports to the MSDE. In particular, if a public agency has not implemented the corrective actions in the time and manner specified by the MSDE, the MSDE shall:
(1) Advise the public agency in writing that the corrective actions shall be implemented within a specified time frame to avoid further enforcement action; 
(2) Provide technical assistance to the public agency to assist in the implementation of the corrective actions;
(3) Withhold or reduce federal funds pending completion of corrective actions;
(4) Withhold or reduce State funds for early intervention services pending the completion 
of corrective actions.

Complete the form: “Linking Federal Funds to Program Improvement”. (Blank form provided at end of section.)  If required to designate funds, a short narrative describing the proposed use of federal funds being allocated for program improvement is also required. 
 
[bookmark: _Toc445823580]Corrective Action Plans/Local Improvement Plans
Under the IDEA 2004, the U.S. Department of Education, Office of Special Education Programs (OSEP) set monitoring priorities and 11 indicators for State Performance Plans and Annual Performance Reports (SPP/APR). The specific compliance and performance indicators established by OSEP focus on timely service provision, natural environments, child and family outcomes, child find, transition, a system of general supervision, timely dispute resolution, and timely and accurate data submission.  

Improvement Plans (IPs) and Corrective Action Plans (CAPs) will be assigned only once per year resulting from data provided in Annual Data Report Cards.  For SFY 2015 data, IPs/CAPs were assigned in February 2016 and due 30 days later.  LITPs are required to periodically track and monitor all State priorities, whether or not a local Improvement Plan or Corrective Action Plan is currently implemented. Progress on Improvement Plans and Corrective Action Plans will be required for the Semi-Annual Program Report.

In SFY 2017, local data profiles will continue to include data specific to children receiving services in the Extended IFSP Option.  The indicators that include children on Extended IFSPs are timely services (1), natural environments (2), child outcomes (3), family outcomes (4), complaints (9 & 10), and submission of timely and accurate data.  The MSDE will be considering the applicability of current State targets for this population and revising them as necessary.   

For SFY 2017 data, Improvement Plans and CAPs will be due after the distribution of the Annual Data Report Cards in early 2017.  


[bookmark: _Toc445823581]Comprehensive System of Personnel Development Plan

The purpose of the Comprehensive System of Personnel Development (CSPD) Plan is to describe how the local early intervention system will provide and coordinate training and technical assistance on an interdisciplinary basis, to the extent appropriate for public and private providers, primary referral sources, Family Support Network/Preschool Partners Coordinators, parents, paraprofessionals and service coordinators to improve outcomes for infants and toddlers with disabilities, including children in the Extended IFSP Option, and their families. 

Required Components
The name of the designated LITP contact for the CSPD Plan and the Suitable Qualifications process must be indicated in the CSPD Plan and/or on the Optional Planning Template.

Needs Assessment (Data Sources and Data Analysis)
· Suitable Qualifications: The local lead agency has the responsibility for ensuring that personnel employed by State, local, and private agencies that provide early intervention services to eligible children and their families in excess of 15% of their employment hours meet Maryland’s Personnel Standards, Suitable Qualifications requirement of 120 contact hour credits across 9-competency areas (Reference: MD’s Personnel Standards for Early Intervention Service Providers Resource Document). The CSPD Plan must include the following Suitable Qualifications data and analysis: 
· Number of total staff that Suitable Qualifications apply to, of those; 
· Number of staff meeting Suitable Qualifications requirements; and 
· Areas still needing to be addressed by those not meeting requirements.
· Training activities that support these personnel in obtaining the necessary contact hour credits to be deemed suitably qualified to work with this population and their families must be included in the CSPD Plan. 
· Child Outcome Summary (COS) Considerations:  The State is required to report on the three early childhood outcomes identified by the Office of Special Education Programs as a measure of program effectiveness. Therefore, all early intervention personnel must be competent to implement the COS with fidelity to assure accurate data. 
· Local Improvement/Corrective Action Plans: If a determination to require an improvement or corrective action plan is in place, the areas of need must be addressed, to include the specific data points, thoughtful and thorough root cause analysis, and data-based decision-making.
· Other program data sources: Other sources of information that should be considered when assessing local training needs may include:
· Implementation of evidence-based practices
· Family and child issues currently challenging the program
· Local, state, and national issues, trends, focuses
· Self-Assessment of program
· Evaluation of trainings

Professional Learning Opportunities
The list of anticipated professional learning topics must align with conclusions drawn from the review and analysis of local suitable qualifications, COS-related data, improvement plans/corrective action plans (if applicable) and other data related to program improvement such as implementation of evidence-based-practices, self-monitoring, local data profiles, complaints and investigations requiring corrective actions, and should be based on current information.  Information about the actual trainings provided must be included in the Final Program Report and should include those activities proposed in the original CSPD Plan.   Additional training opportunities identified after the CSPD Plan has been submitted can be included in the Final Program Report. 

Each proposed Professional Learning opportunity identified in the CSPD must include:
a) The specific purpose for which the identified training is being sponsored (i.e., areas of non-compliance and performance, program improvement, required corrective actions, suitable qualifications, etc.);
b) A description of each training activity, including anticipated dates, training level, topic, presenters, audience, supportive resources, and planned follow-up to evaluate and support transfer of training to practice; and
c) Evaluation levels, instruments, methods or procedures, and the anticipated degree of training impact on the local early intervention system.

CSPD Development Guidance
Training Needs Assessment
The CSPD Plan developed by a local jurisdiction must include, where appropriate, training on the basic components of the early intervention system; the coordination of transition services from the Infants and Toddlers Program to Preschool Special Education services, or another appropriate early childhood program; and the development, implementation, and incorporation of educational outcomes in the IFSP that promote school readiness, including pre-literacy, language, and numeracy skills.   Training activities should include parents together with service providers to assist families in enhancing specific areas of a child’s development and support their participation as a full partner in the development and implementation of the IFSP. 

Training needs can be assessed in a variety of ways.  A formal written survey of training needs is not the only mechanism for gathering information to support the focus of the CSPD Plan.   Methods of assessing training needs can vary from individual to individual and year to year.  
Required data sources to assess local training needs include:
· Suitable Qualifications training gaps;
· Child Outcome Summary (COS)–related data (actual child outcome data, evidence of implementation such as staff surveys, IFSP reviews, and training and coaching opportunities); and/or
· Applicable Local Improvement/Corrective Action Plans.

Other sources of information that should be considered when assessing local training needs may include:
· Self-Assessment;
· Evidence-based practices;
· Family and child issues currently challenging the program;
· Local, state, and national issues, trends, focuses; and/or
· Evaluation of trainings.

Whatever approach is used to determine the training needs of local stakeholders, must clearly describe the method(s) and the results of the assessment in the data and data analysis section of the CSPD Plan submitted with the CLIG.

Professional Learning Opportunities
When identifying training, consider what is already being offered by all agencies participating in the local early intervention system.  Sponsoring trainings is only one way of providing training.  If opportunities, including funding, are being offered to individuals to attend other local, State or national trainings, include that opportunity in the plan.

Effective professional learning activities should be designed to facilitate increased knowledge and be delivered in more than one event over an extended period of time.  Selected delivery models should include the presentation of new material, demonstration, practice, feedback, and follow-up for evaluation and accountability.  Delivery should involve a variety of instructional modes and activities (individual and group learning, lecture, discussion, video and/or role-play, etc.)  As part of the design, participants should learn collegially, in cooperative situations, with and from each other.

For each proposed PL opportunity, address each of the following components:

Purpose and Projected Impact/Results:
The purpose of professional learning (PL) provides the context and framework for structuring the training/technical support event. Indicate whether the proposed activity will address areas of non-compliance and performance (be specific), identified areas for program improvement (i.e., program enhancements), and/or provide the basis for staff meeting Suitable Qualifications requirements. Indicate in which area(s) and to what degree positive changes to the early intervention system are anticipated as a result of the training/technical support activity. (e.g., ___ % or number(s) of assessments are completed within the 45 day timeline, ___% or numbers of children exiting Part C had a transition meeting within six months and no later than 90 days prior to their third birthday).

Topic(s)/Presenter(s):
Indicate the title or area(s) that the training/technical support activity will address (e.g., evaluation and assessment strategies, transition planning). The type of training/technical support activity should be indicated (e.g., presentation, workshop, extended training). Include the names and titles of the presenter(s) (if known). List topics and dates, even if they have not been scheduled or speakers have not been identified.  

Training Level(s):
Awareness Level - Indicate this level if the goal is to raise interest or concern about a new topic or recent development.  At this level some information is absorbed, some ideas are stored for later use, and others spark interest in immediate action.

Knowledge to Skill Level- Indicate this level if the goal is to extend learning, training, build skills, and/or conceptual understanding.

Transfer Level -   Indicate this level if the purpose is to provide support and/or assistance in the actual transfer of new knowledge/skills to practice. Examples of this level include: observation, coaching, mentoring, and technical assistance. Follow-up should include some type of accountability to assure that implementation actually takes place and transfer is maintained.

Audience:
Indicate the target audience (e.g., families, public and private providers, primary referral sources, paraprofessionals, family support/preschool partners and service coordinators).

Evaluation Level(s) and Instrument(s):
Evaluation of trainings is a requirement.  Explain the method to be used in the CSPD Plan.  Consider developing an evaluation form that can be customized to gather participant feedback for all trainings.  Use the information gathered, not only as a measure of the specific training, but as a means of gathering additional information about additional training needs.

Reaction-Indicate this level if participants will assess the training/technical support activity and give their level of satisfaction with the training, typically at the end of the training activity (e.g., rating scale about the workshop/course content, context, processes, & presenter, etc.).

Learning-Indicate this level if participants will demonstrate knowledge or skills they have acquired (e.g., observation, pre/post knowledge/skill tests, follow-up projects, portfolios, learning logs, presenting information to others, etc.).

Results-Indicate this level if the impact of training/technical support on the early intervention/ special education systems will be assessed through multiple data sources (e.g., children’s performance data, family surveys, questionnaires, interviews, record reviews, monitoring activities [state or local], observation, etc.).

Include a summary of the evaluations in the Final Program Report (if evaluations were used in the training).      

Follow-up to Support Implementation:
Changing practice is a slow process, which requires continued and sustained effort. Supportive feedback is essential for successful implementation of the desired change. To enhance professional development application, regular opportunities to problem solve and share perspectives with colleagues are a critical part of the professional development process. For new practices and techniques to be generalized, guidance and support need to be provided for incorporation/ application into daily practice.

Observation/Reflection-provides the opportunity to see a new practice implemented in the intended setting and a chance for reflection regarding its effectiveness 

Coaching-encourages individuals to incorporate new strategies into their personal repertoire of professional skills by providing expert or peer feedback/support during implementation and gaining new insights from another point of view

Mentoring-provides the opportunity for pairing an experienced service provider with a less experienced one in order to share practices, experiences, and observations and reflections regarding performance

Community of Learners-parents, family support professionals, service providers, and administrators learn together to improve outcomes for children and youth with disabilities

Jurisdictions can access technical assistance from the Performance Support and Technical Assistance Branch in the Division of Special Education/Early Intervention Services to support local/regional planning and implementation efforts for customized professional development. 

Complete the Comprehensive System of Personnel Development Planning Template. 
CSPD Planning Templates are provided at the end of the section.  If you prefer to use a locally developed planning template, the required components must be included in the format. 
                                     

Note: The State is still anticipating the release of the Child Outcome Summary-Competency Check (COS-CC) by the Early Childhood Technical Assistance (ECTA) Center.  In preparation, local programs should ensure that staff implementing COS during the IFSP process are determined competent once the COS-CC is officially released. COS Competency will be required for all staff by the end of SFY 2018, if criteria (either nationally- or State-identified) is available.  



[bookmark: _Toc445823582]Public Awareness Plan
All jurisdictions must have a comprehensive Public Awareness (PA) Plan on file and must report on the Plan’s progress in the Final Program Report.  However, if a local program was required to provide an Improvement Plan for Indicator 5 or Indicator 6 resulting from SFY 2015 (July 1, 2014 – June 30, 2015) data, a local program must revise and submit a PA Plan as part of the CLIG application. (Refer to your local program’s Linking Federal Funds for Program Improvement Chart.)

The PA Plan describes how the local early intervention system will inform the public about the local Infants and Toddlers Program and the child find system, including the Single Point of Entry and referral timelines. The PA Plan should be based on current information and aligned with conclusions drawn from self-assessment, required actions from monitoring by the MITP, and other data related to program improvement. 

Required Components

Briefly describe how the local early intervention system will inform the public about the local Infants and Toddlers Program and the child find system, including the Single Point of Entry and referral timelines. Provide a link to the local infants and toddlers website and/or web information about the local program.

Data Sources and Data Analysis to Support Plan – Include the following data sources and data analysis to align the PA Plan with program improvement efforts:

· The percentage of children birth to age one with IFSPs will be equal or greater than the State target for the infants and toddlers of the same age in the general population; (Indicator #5)

· The percentage of children birth to age three with IFSPs will be equal or greater than the State target for the infants and toddlers of the same age in the general population; (Indicator #6)

· The percentage of children from underserved population who are identified as eligible is comparable to the overall population of infants and toddlers disaggregated by underserved populations;

· The percentage of referrals from primary referral sources over the past year in comparison to previous years; and

· Other data sources – Minority/underserved populations served in local program as compared to the minority/underserved population in the local jurisdiction; minority/underserved populations school readiness data as compared to other populations or other county data sources.


Specific Strategies/Outreach Activities – Beyond the general overview of ongoing public awareness activities, utilize the analysis of local data for Indicator #5, Indicator #6, underserved populations, and other data sources to develop a PA Plan that incorporates specific strategies and outreach activities for infants (birth to age 1), infants and toddlers (birth to age 3), and infants and toddlers from underserved populations:

· Increase awareness and participation of all primary referral sources, including procedures for accessing the single point of entry and information about referral timelines;

· Target hospitals, HMOs, pediatricians, and other physicians and medical practitioners to ensure that they are informed about the local early intervention system and procedures for referral to the single point of entry;

· Increase parent awareness and participation in the local early intervention system including parents of premature infants;

· Coordinate with public awareness activities of other early childhood programs (such as home visiting programs, public/private agency partners, the Supplemental Security Income programs, Head Start, child care, and preschool programs) and provide for communication with local public agencies, private providers, parent and advocacy groups, and other organizations; and

· Increase awareness and participation of minority and underserved communities (e.g., low-income, rural, homeless, foster care, wards of the State, children abused and neglected, children affected by substance abuse and drug exposure, and English as a Second Language families) in the local early intervention system. (See Assurances Statement 2.)

Complete the Public Awareness Plan Template (optional) provided at the end of the section or utilize a format that includes all the required components.
[bookmark: _Toc445823583]
Family Support Network/Preschool Partners
The Family Support Network (FSN) provides a mechanism to support families of children who receive early intervention services through local Infants and Toddlers Programs. Support can be offered through a variety of strategies and activities to meet the diverse needs of families.  Families of young children with disabilities benefit from family-to-family support; a network of resources to help access information pertinent to their child’s disabilities and family circumstance; and better understanding of the Individualized Family Service Plan (IFSP) process.  At least a part of the FSN allocation must be used to support the salaried or contractual employment of a parent of a child with a disability.
Family Support Network activities must be embedded within the CSPD plans, PA plans, and Local Improvement Plans (as appropriate). A Family Support Network narrative is not required.
Examples of efforts for the CSPD Plan include:
· Providing joint training and/or technical assistance activities (informal and formal) with families, early childhood professionals, and community providers (i.e., parent training modules - Social Emotional Foundations for Early Learning (SEFEL)).
· Encouraging “families as educators” by assisting family members to provide training and/or technical assistance to other families and early childhood professionals (i.e., families who have been through the transition process provide insight into what is helpful/not helpful during transition).
Examples of efforts for the PA Plan include:
· Use positive family experiences to reach out to other families, professionals and the community (i.e. families educating physicians).
· Plan and implement public awareness activities collaboratively between Family Support Network (FSN), Preschool Partners (PP) and Partners for Success (PFS) staff.
Examples of efforts to support program improvement efforts include:
· Family Survey: Specific strategies are identified for the FSN Coordinator in coordination with other program staff to improve the response rate and representativeness of responses to the statewide family survey (i.e., reminder phone calls to families, direct assistance with completing the survey). 
Preschool Partners supports the transition of children and families from early intervention to preschool, and from preschool to school age programs. Preschool Partners activities serve as the bridge between FSN and PFS efforts by promoting family involvement during the preschool years for children continuing early intervention services and for children receiving preschool special education services under an IEP.  Preschool Partners provides ongoing support and training to families of children 3 through 5, focusing on family understanding of the transition process and the importance of family involvement during transition at age 3, between age 3 and the beginning of the school year following the child’s 4th birthday, the beginning of the school year following the child’s 4th birthday to kindergarten entry, and kindergarten to first grade.  At least a part of the Preschool Partners allocation must be used to support the salaried or contractual employment of a parent of a child with a disability.

Provide a brief narrative of how Preschool Partners operates in the local jurisdiction, including the collaboration with Partners for Success. The narrative should include how families are linked to Part C and Part B support services and what activities support transition from early intervention to preschool, preschool to kindergarten, and kindergarten to first grade. 
NOTE:  Section 619 funds allocated through the CLIG do not need to be transferred to the Local School System.  The CLIG budget should reflect distribution of funds to the agency responsible for implementing Preschool Partners. Section 619/Preschool Partners funds must support activities whereby families focus on the transition of children into and from local school system preschool special education services, and may not be used to supplement Family Support Network staff time or activities dedicated to supporting families’ and children’s participation in early intervention services.

Local Policies and Procedures
All jurisdictions must have current Local Infants and Toddlers Program Policies and Procedures on file with the MSDE, DSE/EIS.  Technical assistance with the development or revision of local Policies and Procedures can be accessed through:


Brian Morrison			Alma McPherson
Program Director			Branch Chief/Policy and Accountability
Maryland Infants and Toddlers Program	410-767-0240
410-767-0863			alma.mcpherson@maryland.gov 
brian.morrison@maryland.gov 	




















Attachments for this Section
[bookmark: DesignationofLocalLeadAgency]
DESIGNATION OF LOCAL LEAD AGENCY

Include a copy only if the Local Lead Agency changed from the previous SFY.


LOCAL INTERAGENCY AGREEMENT

Provide a copy of the Local Interagency Agreement with appropriate signatures.




LOCAL INTERAGENCY AGREEMENT PRIVATE AGENCY ATTACHMENT

_______________________________________________________
Jurisdiction

	Contracting 
Agency
	Private Agency Partners or Contractors
	Services Provided by Discipline Including Service Coordination
	Funding Mechanism
(e.g. Contract, Direct-Billing of Medicaid, etc.)

	
	



	
	

	
	



	
	

	
	



	
	

	
	
	
	





Maryland State Department of Education
Division of Special Education/Early Intervention Services
Maryland Infants and Toddlers Program

Consolidated Local Implementation Grant (CLIG) Application
FY 2017

[bookmark: AssuranceofLocalCapacityAttachment]Assurance of Local Capacity Attachment
For


                 ________________________________________________________________________
Jurisdiction


As the Head of the Local Lead Agency for the local Infants and Toddlers Program in this jurisdiction, I assure that the local early intervention system will have the capacity to provide continuous services in accordance with an Individualized Family Service Plan (IFSP) to eligible infants, toddlers, and preschool children participating in the Extended IFSP Option, and their families during the grant period. 


Signed:

___________________________________________________________________
Local Lead Agency Head


____________________________________________________________________
Name of Local Lead Agency

____________________________________________________________________
Date

[bookmark: LICCmembershipdirectory]
LICC MEMBERSHIP DIRECTORY
Complete this form or include your membership directory.

Jurisdiction: ___________________________________________________ Date: __________	

PARENT MEMBERS
Name:
Address:
City/State/Zip:
Phone:	Email:

Name:
Address:
City/State/Zip:
Phone:	Email:

Name:
Address:
City/State/Zip:
Phone:	Email:

LOCAL EDUCATION AGENCY REPRESENTATIVE
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:

LOCAL HEALTH DEPARTMENT 
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:

LOCAL DEPARTMENT OF SOCIAL SERVICES 
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:

PUBLIC/PRIVATE SERVICE PROVIDERS
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:

Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:
EARLY INTERVENTION PERSONNEL PREPRATION
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:

ELECTED OFFICIAL
Name/Title:
Address:
City/State/Zip:
Phone:	Email:

HEAD START
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:

CHILD CARE
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:
HOMELESS POPULATIONS (Optional)
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:
MENTAL HEALTH (Optional)
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:
FOSTER CARE (Optional)
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:
MEDICAID (Optional)
Name/Title:
Agency:
Address:
City/State/Zip:
Phone:	Email:


[bookmark: LICCmeetingdates]LICC MEETING DATES

Complete this form or include the notice for each meeting.

Jurisdiction: _________________________________________________ Date: _________________	

List the date and location (if known) for each scheduled meeting. Must include at least four scheduled meetings during the grant fiscal period.



[bookmark: LINKINGFederalFUNDSTOPROGRAMIMPROVE]
LINKING FEDERAL FUNDS TO PROGRAM IMPROVEMENT

An electronic version of this form is provided with your CLIG

[image: sped:5MITP:Staff Directories:  Share the Wealth:CLIG 2017:Linking Funds:2017-Linking Funds to Program Improvement chart.pdf]
Directions: 

This is the sixth year that MSDE is requiring documentation of federal funding assigned to local non-compliant performance.  This documentation will provide data for decision-making regarding future funding application requirements.  

1. Using your Annual Data Report Card, add data to all columns. Note: The Annual Data Report Cards distributed in February 2016 include data from FFY 2012, FFY, 2013, and FFY 2014.  The Report Card distributed in January 2015 includes data from FFY 2011.  

2. In the Column “Amount of Funds Designated For this Indicator,” insert an amount of grant funds that your local early intervention system will utilize in order to correct non-compliance for Compliance Indicators or meet State targets for Performance Indicators.  The specific source of funding does not need to be specified. 

Designate specific Part C funds to improve programmatic data when:
a) Local jurisdiction data shows a history of 2 or more periods of less than 95% for a Compliance Indicator over a 4-year period; and/or
b) Local jurisdiction data results in the assignment of below 95% for a Compliance Indicator for the most recent data period “Jul 1, 2014 – June 30, 2015”; and/or
c) Local jurisdiction data shows a history of not meeting the State target for a Performance Indicator, as determined by data below the state target in 2 or more data periods over a 4-year period. 

3. A jurisdiction is required to complete a Public Awareness Plan for the SFY 2017 CLIG when a state target was not met for Child Find 0-1 or Child Find 0-3 for FFY 2014 (as noted by the more heavily bolded cells).

4. If required to designate funds, a short narrative describing the proposed use of federal funds being allocated for program improvement is also required.  

Note: 2 years of Child Outcomes have been grayed out since targets were changed in FFY 2013/SFY 2014.  

Jurisdictions will still be required to complete Corrective Action Plans or Improvement Plans as assigned as a result of the Annual Data Report Cards.

Comprehensive System of Personnel Development (CSPD)
   Planning Template
SFY 2017

CSPD Plan Liaison:  _______________________________________    
Suitable Qualifications Liaison: ____________________________________________

Needs Assessment
Summary of specific data and other relevant findings supporting proposed CSPD Plan*
	Suitable Qualifications (Required)

	Data:
Total number of staff who must be Suitably Qualified:_______________
Total number of staff who are Suitably Qualified:___________________
Competency Domains still needing to be addressed by those not meeting requirements:


	Data Analysis:
What does the data tell you? How will you use data-informed decision-making to develop and prioritize your CSPD Plan?









	Child Outcome Summary-Related Data (Required)

	Data:
Consider actual COS data, evidence of implementation (such as staff surveys, IFSP reviews, self-assessments), and the number and type of training and coaching opportunities for new and experienced staff.



	Data Analysis:
What does the data tell you? How will you use data-informed decision-making to develop and prioritize your CSPD Plan?









	Applicable Local Improvement/Corrective Action Plan (Required if plan in place)

	Data:
What are the indicators and data points (actual and state targets) leading to the plan requirement? 



	Data Analysis:
What questions could help identify root causes? How will you investigate? How will you draw conclusions/inferences? How will you use data-informed decision-making to develop and prioritize your CSPD Plan?






Please identify 1-3 additional program data sources and analysis:

	Other Data Sources 

	Data:



	Data Analysis:
What does the data tell you? How will you use data-informed decision-making to develop and prioritize your CSPD Plan?









	Other Data Sources 

	Data:



	Data Analysis:
What does the data tell you? How will you use data-informed decision-making to develop and prioritize your CSPD Plan?









	Other Data Sources 

	Data:



	Data Analysis:
What does the data tell you? How will you use data-informed decision-making to develop and prioritize your CSPD Plan?






Professional Learning Opportunities

For each and every proposed Professional Learning (PL) Opportunity, please address each of the following required components:
 
Purpose of PL:
Projected Program Impact/Results:
Training Topic/Presenters:
Training Level(s):
Audience:
Date(s):
Evaluation Level(s) & Instrument(s):
Planned Follow-Up to Support Implementation:

OR complete the following table:
	Purpose of PL/Projected Program Impact and Results 


	Training Topic 
& Presenter(s)

	Training Level(s)

	Audience

	Date(s)

	Evaluation Level(s) & Instrument(s)
	Planned Follow-up to Support Implementation
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[bookmark: PRESCHOOLPARTNERSNARRATIVE]PUBLIC AWARENESS PLAN (optional) TEMPLATE 
SFY 2017


	Describe how the local early intervention system will inform the public about the local infants and toddlers program.  Include links to websites or local infants and toddlers program information.

	









	Data Sources and Analysis

	Child Find Birth to One (Indicator #5) - The percentage of children birth to one identified as eligible is equal to or greater than 1.53% of the general population birth to one:

Analysis of Child Find Birth to One (Indicator #5) Local Data:


	Child Find Birth to Three (Indicator #6) - The percentage of children birth to 3 identified as eligible is equal to or greater than 3.15% of the general population birth to 3:

Analysis of Child Find Birth to Three (Indicator #6) Local Data:


	The percentage of children from underserved populations who are identified as eligible is comparable to the overall population of infants and toddlers disaggregated by underserved population:

Analysis of Underserved Populations Local Data:


	Other data sources including:  Minority/underserved populations served in local program as compared to the minority/underserved population in the local jurisdiction; minority/underserved populations school readiness data as compared to other populations or other county data sources.
Analysis of Other Local Data Sources:


	Requirements
	Targeted Population
	
Specific Strategies/Activities Based on Data Analysis


	
	Birth to Age 1
	Birth to Age 3
	

	· Increase awareness and participation of all primary referral sources
	

	
	

	· Target hospitals, pediatricians, and other physicians and medical practitioners 
	
	
	

	· Increase parent awareness and participation in the local EIS.
	
	
	

	· Coordinate with public awareness activities of other EC programs 
	
	
	

	· Increase awareness and participation of minority and underserved communities in the EIS.
	
	
	







PRESCHOOL PARTNERS NARRATIVE

This blank form may be used for your local Preschool Partners narrative.



[bookmark: _Toc445823584]Local Infants and Toddlers Program (LITP Policies and Procedures

[bookmark: _Toc445823585]Section 3 – Budget


[bookmark: _Toc445823586]Funding for Local Infants and Toddlers Programs
[bookmark: _Toc445823587]Guidelines for Budgeting and Planning

SFY 2017 federal and State funding available to the Maryland Infants and Toddlers Program will be distributed to local lead agencies through the Consolidated Local Implementation Grant (CLIG) with a grant period of July 1, 2016 - September 30, 2017 for federal funds and a grant period of July 1, 2016 – June 30, 2017 for State general funds.

√ 	MSDE is required to transfer funds from each jurisdiction’s State allocation to the Department of Health and Mental Hygiene as the State match portion under the Intergovernmental Transfer (IGT) mechanism for Medicaid billing for health-related services. Local lead agencies should continue to budget the full State allocation in SFY 2017 on applicable budget forms (C-1-15, Form 100, Form 100A, Form 100 B, Form 100 C) because the transferred State funds will be included in Medicaid reimbursements for health-related services and service coordination.  

√ 	In accordance with 34 CFR Sec. 303.225,  the total amount of State and local funds budgeted for expenditures in SFY 2017 by a LITP/PA for early intervention services for children eligible under Part C and their families must be at least equal to the total amount of State and local funds actually expended for early intervention services for these children and their families in SFY 2015.  CLIG Budgets will be approved if:

· Local jurisdictions maintain local effort in support of early intervention under Part C of IDEA by budgeting at least the same amount of local government funds in 
SFY 2017 as was expended in SFY 2015. The Prohibition Against Supplanting Template will assist an LITP/PA to demonstrate compliance with this requirement in order to be eligible to receive IDEA federal funding for this fiscal year’s application.  The sources of funds for this calculation are local funds and "Other State" funds.  Expenditures paid with federal funds (including federal MA reimbursement funds) may not be included in this calculation. "Other State" funds do not include general State funds allocated through the CLIG process (by grant or through the IGT), but do include State funds assigned for LITP purposes by local departments of health and social services.
· Federal and State funds budgeted must not supplant local funds utilized to support all positions and does not result in a decrease in local funding and staffing support for direct services.
· All outstanding financial and program reports from the previous SFY are submitted, including Form 500 which documents local expenditures for the previous grant year. 

√ 	Funds in the SFY 2017 CLIG must be budgeted to improve outcomes for infants, toddlers, and preschool children in the Early Intervention System of Services and their families.  Additionally, priorities previously identified by the MSDE through monitoring may need to be reflected in the budget of the LITP.  Allowable expenditures include salaries and fringe benefits for direct service positions, purchase of early intervention services through contracts or other locally approved procurement mechanism, purchase of administrative or early intervention supplies and/or equipment used to support the provision of or t-9o provide direct services to eligible children and their families, and staff/parent training.

√ 	Indirect costs are allowable for State funds to the extent of the Restricted Indirect Cost Rate approved for federal programs, not to exceed a maximum of 2%.  State funds may not be used for administrative positions, computer technology for administrative purposes, furniture, or capital improvements.

√ 	State Funds included in the CLIG cannot be extended beyond the approved grant period.  State funds that have not been expended by the end of the grant period will revert to the State treasury.

√ 	Part C, Part B 611, and Part B 619 can be extended to June 30, 2018 using the grant extension process.  (See Overview – How to submit a CLIG Application Section)

√ 	MITP Form 100D must appropriately assign direct services and administrative costs only for Part C funds.  The MSDE views service coordination and the time spent taking a referral as a direct service.

√	For equipment (Object 5 on the C-1-25 Grant Budget form): Equipment includes tangible personal property having a useful life of more than one year and/or an acquisition cost equal to the lesser of the per unit minimum dollar amount established by the grantee for financial statement purposes, or $5,000 ($500 if a sensitive item).  Sensitive items are capital or non-capital items that are prone to theft such as recording devices, portable tools, cameras and other small items that may be concealed in a handbag or briefcase, or larger items such as typewriters, projectors, printers and the like, for which there is a history of theft or loss.

A. Descriptions should be specific and represent individual terms (i.e., IBM PS/2 Model 50Z computer system: package includes color VGA monitor, dual 3.5 disk drives and mouse, etc.).
B. Equipment associated with the contracted services should be included in this section.
C. Federal funds may not be used to purchase furniture (i.e., filing cabinets, storage cabinets, tables, etc.), unless specially designed to implement the goals and objectives of a child’s IFSP or for parent training activities.
D. Reflect the unit cost, the number of units to be purchased, if applicable, and the total cost. These costs should be reflected under the appropriate Object and Category/Program on the Grant Budget form (C-1-25). 

Required CLIG Budget Documents 
See Overview Section, CLIG Requirements Submission Checklist

[bookmark: _Toc445823588]Grant Payment Codes

Payment Schedule Code "0" - Grants on Payment Schedule Code "0" (manual payment), located on the Notice of Grant Award, in the Account code information section, column 7, indicates that payments will be based upon actual expenditures as reported through the submission of a monthly invoice directly to the assigned DSE/EIS Grant Liaison.

Payment Schedule Code "1" - Grants on Payment Schedule Code "1" indicates that payment will be made on a monthly basis and based upon actual monthly expenditures as reported by the LSS/PA to the MSDE Accounts Payable Department.  Maintenance of Payment Schedule Code "1" is dependent upon prompt submission of progress and financial reports.  Beginning in SFY 2017, only grantees that have access to the AFR System are eligible for Payment Schedule Code 1.  

Under both payment schedule codes, payment of invoices may be impacted by omissions and/or the late submission of progress and financial reports.
[bookmark: _Toc445803574][bookmark: _Toc401819824]
[bookmark: _Toc445823589]Accountability 

[bookmark: _Toc445803575]Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
All SFY 2017 DSE/EIS subawards of federal funds must be used and accounted for consistent with all program requirements, State and federal statutes and regulations, grant conditions, and the new Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (2CFR §200). Resources related to the new Uniform Guidance are available at: https://cfo.gov/cofar/. 

[bookmark: _Toc445803576]Subrecipient Monitoring
In accordance with 2 CFR §§200.328 and §200.331, the DSE/EIS will monitor the activities of subrecipients of federal funds as necessary to ensure the subaward is used for authorized purposes, in compliance with Federal statues, regulations, and the terms and conditions of the subaward; and that subaward performance goals are achieved.  Monitoring activities may include, but are not limited to, the provision of training and technical assistance and on-site reviews of operations. Monitoring activities must include:

· Review of required financial and programmatic reports;
· Follow-up to ensure timely and appropriate action on all deficiencies pertaining to the DSE/EIS subaward detected through audits, on site reviews and other means; and
· Issuance of management decisions for audit findings pertaining the DSE/EIS subaward, as required by 2 CFR §200.521.





		SFY 2017 Section 3-Budget - page 49


		SFY 2017 Section 4-Assurances - page 51
[bookmark: _Toc445823590]Section 4 – Assurances

[bookmark: assurance]The Consolidated Local Implementation Grant Application accounts for Part C, Part B, State, and Medical Assistance funds for the jurisdiction, and identifies the budgetary and staff commitment of each agency participating in the local early intervention system.

The issue of Notice of Grant Awards (NGA) requires indication of LLA/PA agreement to comply with all State grant assurances, as listed below.   The indicated signature on this Sate Assurances form must accompany the submitted SFY 2017 CLIG.  Please note that this signature, indicating LLA/PA agreement to abide by all listed assurances, will appear on every NGA issued to the LLA/PA during SFY 2017 and will apply to all SFY 2017 grants issued to the LLA/PA by the MSDE, DSE/EIS.



[bookmark: _Toc445823591]ASSURANCE STATEMENTS FOR THE CONSOLIDATED 
LOCAL IMPLEMENTATION GRANT

By receiving funds under this grant award, the signatory agencies, as grantees, agree to comply with the following terms and conditions:

1. Program and projects funded in total or in part through this grant will operate in compliance with State and federal laws and regulations, including but not limited to the 1964 Civil Rights Act and amendments, the Code of Federal Regulations (CFR) 34, the No Child Left Behind Act, Education Department General Administrative Regulations (EDGAR), the General Education Provisions Act (GEPA), and the Americans with Disabilities Act.

2. The lead agency has in effect policies and procedures that insure appropriate early intervention services based on scientifically based research, to the extent practicable, and effective outreach strategies are available to all infants, toddlers and preschool children with disabilities and their families, including Indian infants, toddlers and preschool children with disabilities and their families residing on a reservation geographically located in the jurisdiction, and infants, toddlers and preschool children with disabilities in the State who are homeless children, or wards of the State and their families in accordance with 34 CFR §303.302(b)(i-ii).
3. The lead agency has procedural safeguards with respect to programs under this part, as required by 34 CFR Subpart E-Procedural Safeguards. 
4. The Maryland State Department of Education (MSDE) may, as it deems necessary, supervise, evaluate, and provide guidance and direction to the grantees in the conduct of activities performed under this grant.  However, failure of the MSDE to supervise, evaluate, or provide guidance and direction shall not relieve grantees of any liability for failure to comply with the terms of the grant award.

5. The signatory agencies, in collaboration with the MSDE, assure that there is a comprehensive system of personnel development, including the training of paraprofessionals and the training of primary referral sources with respect to the basic components of early intervention services available in the State that 
(1) Must include –
(i) Implementing innovative strategies and activities for the recruitment and retention of early education service providers;
(ii) Promoting the preparation of early education providers who are fully and appropriately qualified to provide early intervention services under this part; and
(iii) Training personnel to coordinate transition services for infants, toddlers and preschool children with disabilities who are transitioning from an early intervention service program under Part C of the Act to a preschool program under section 619 of the Act, Head Start, Early Head Start, and elementary school program under Part B of the Act, or another appropriate program receiving funds under 20 U.S.C. 1419, or another appropriate program.
b) May include –
(i) Training personnel to work in rural and inner-city areas;  
(ii) Training personnel in the emotional and social development of your children; and
(iii) Training personnel to support families in participating fully in the development and implementation of the child’s IFSP consistent with 34 CFR §303.118(a)(b).

6. The Consolidated Local Implementation Grant Application is the basis for the Local Interagency Plan for Early Intervention Services in the jurisdiction and the Plan is in effect as described.

7. All signatory agencies represented by this application will participate in the system of early intervention services, including the use of the Individualized Family Service Plan and Process, the Maryland Infants and Toddlers Program Tracking/Data Collection System, and other components as required by 34 CFR Part 303 and COMAR 13A.13.01 and 13A.13.02.

8. Federal funds received through this application will not be used to supplant or to decrease the level of State and local funds expended for infants and toddlers with disabilities and their families and in no case to supplant those State and local funds, in accordance with 34 CFR §303.225(2).  To meet the requirement in §303.225(2), the total amount of State and local funds budgeted for expenditures in the current fiscal year for early intervention services for children eligible under this part and their families must be at least equal to the total amount of State and local funds actually expended for early intervention services for these children.

9. Federal funds may be used for activities or expenses that are reasonable and necessary for implementing the jurisdiction’s early intervention program for infants, toddlers and preschool children with disabilities including funds-
(a) For direct early intervention services; and
(b) To expand and improve services for infants, toddlers and preschool children with disabilities and their families (34CFR §303.501(a)(b)).

10. The jurisdiction will not use federal grant funds to satisfy a financial commitment for services that would have been paid for from another public or private source (34 CFR §303.510(a)).  However, if necessary to prevent a delay in the timely provision of appropriate early intervention services to the child or family, federal funds may be used to pay the provider of services, pending reimbursement from the agency that has ultimate responsibility for the payment (34 CFR §303.511(b)).

11. The signatory agencies assure that reimbursements from Medical Assistance for service coordination, health-related services, and transportation will be used to support the local early intervention system for infants, toddlers and preschool children receiving services through an IFSP. 

12. The data which is submitted by the local lead agency represents all eligible infants and toddlers receiving early intervention services in accordance with an IFSP.  Early intervention records shall be maintained for each child and shall be available for review by the Maryland Infants and Toddlers Program/Maryland State Department of Education for monitoring purposes.

13. Parents of children served under Part C are provided an opportunity to participate in the development of this application.

14. Grantees shall establish and maintain fiscal control and fund accounting procedures to ensure proper disbursement of, and accounting for federal funds (34 CFR §303.226).

15. Grantees shall adhere to the MSDE reporting requirements and timelines, including the submission of semiannual and final programmatic and financial reports.

16. Entities receiving $750,000 or more of federal funds need to have an annual financial and compliance audit in accordance with 2 CFR Subpart F 200.500 et seq.

17. Grantees shall retain all records of financial transactions and accounts relating to this grant for a period of five years, or longer if required by federal regulation, after termination of the grant agreement.  Such records shall be made available for inspection and audit by authorized representatives of the MSDE. 

18. Grantees must receive prior written approval from the MSDE Program Monitor before implementing any programmatic changes with respect to the purposes for which the grant was awarded.

19. Grantees must receive prior written approval from the MSDE Program Monitor for any budgetary realignment of $1000 or 15% of total object, program, or category of expenditure, whichever is greater.  Grantees must support the request with reasons for change.  Budget alignments must be submitted at least 45 days prior to the end of the grant period.

20. Requests for grant extensions, when allowed, must be submitted at least 45 days prior to the end of the grant period.

21. Grantees shall repay any funds which have been determined through a federal or state audit resolution process to have been misspent, misapplied, or otherwise not properly accounted for, and further agree to pay any collection fees that may subsequently be imposed by the federal and/or State government. 

22. If the grantees fail to fulfill obligations under the grant agreement properly and on time, or otherwise violate any provision of the grant, the MSDE may suspend or terminate the grant by written notice to the grantees.  The notice shall specify those acts or omissions relied upon as cause for suspension or termination.  Grantees shall repay the MSDE for any funds that have been determined through audit to have been misspent, unspent, misapplied, or otherwise not properly accounted for.  The repayment may be made by an offset to funds that are otherwise due grantees.

23. The local lead agency assures that the Local Interagency Coordinating Council will conduct meetings at least quarterly.  The meeting must:

(1) Be publicly announced sufficiently in advance of the dates they are to be held to ensure that all interested parties have an opportunity to attend; and 
(2) To the extent appropriate, be open and accessible to the general public and that interpreters for persons who are deaf and other necessary services must be provided at Council meetings, both for Council members and participants. 
The Maryland Infants and Toddlers Program may choose to direct the usage of funds toward a specific monitoring priority if adequate progress is not made and/or a jurisdiction fails to submit timely reports to the MSDE.  In particular, if a public agency has not implemented the corrective actions in the time and manner specified by the Department, the Department shall:

(1) Advise the public agency in writing the corrective actions shall be implemented within a specified time frame to avoid further enforcement action; and 
(2) Provide additional technical assistance to the public agency to assist in the implementation of the corrective actions.

If, after the implementation of COMAR 13A.05.02.07D of this regulation, a public agency has not implemented the corrective actions or made good faith efforts to correct substantial violations, the Department may initiate sanctions, including, but not limited to the following:

(1) Redirect or target the use of funds allocated under IDEA funds;

(2) Reduce or eliminate the use of funds allocated under IDEA funds;
(3) Withhold or reduce IDEA funds pending completion of corrective action;
(4) Withhold or reduce State funds for early intervention and education services pending the completion of corrective actions;
(5) Assign Department staff on-site to assist in the completion of corrective actions; and
(6) Assign a monitor to oversee the public agency’s early intervention programs, with the responsibility for costs of monitoring to be determined by the Department.  

* The law is also applicable to Part C.  In particular 20 USC §1442 under Part C of the IDEA, reauthorized in 2004, states that §§1416 – 1418 under Part B now apply to Part C.  

The Consolidated Local Implementation Grant Application accounts for Part C, Part B 611, Part B 619, State, and Medical Assistance funds for the jurisdiction, and identifies the budgetary and staff commitment of each agency participating in the local early intervention system.  We, the undersigned, have reviewed and approved the Consolidated Local Implementation Grant Application and certify the completeness and accuracy of all representations herein.


Jurisdiction __________________________________________________________

Local Lead Agency ____________________________________________________

_______________________________________________		________________
Superintendent of Schools						Date


_______________________________________________		________________
Health Officer								Date



_______________________________________________		________________
Director, Department of Social Services				Date



_______________________________________________		________________
Program Director, Local Infants and Toddlers Program		Date
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Timely, complete, and accurate submission of program, financial, data, and LICC reports is required as a condition of the Consolidated Local Implementation Grant Award.  Timelines are provided below and in a chart, which follows.  Unless otherwise indicated, all submissions must be legible, in PDF format and uploaded to the Infants & Toddlers MSDE Secure Server at https://sst.msde.state.md.us. 

[bookmark: _Toc445823593]Semi-Annual Programmatic and Fiscal Reporting
(Federal Audit Requirement)
Due: 	January 31, 2017

For semi-annual programmatic and fiscal reporting, local lead agencies must complete the Semi-Annual Report and the Interim Cumulative Variance Report worksheet tabs located in the SFY 2017 CLIG Reporting & Supplemental Forms Workbook no later than January 31, 2017.  
  
I. Programmatic Reporting - Using the Semi-Annual Program Report tab of the workbook, local lead agencies must submit the semi-annual programmatic report by January 31, 2017. This report should include:

A. For the time period of July 1 to December 31, data analysis that includes:

a) The number of children evaluated;
b) The number of children determined to be infants and toddlers with developmental delays and/or disabilities; and
c) The number of children receiving IFSP services after age 3.

B. A description of the progress on the Improvement Plans for each performance indicator assigned in the previous Annual Report Card. As a reminder, Improvement Plans (IPs) and Corrective Action Plans (CAPs) will be assigned only once per year as a result of Annual Report Cards. 

C. A description of the progress on the correction of noncompliance for each incidence of noncompliance identified in the previous local Annual Report Cards.

D. A description of any challenges that impeded progress in the delivery of services to infant and toddlers with developmental delays and disabilities.

E. A description of the challenges that impeded the delivery of services to preschool age children receiving services on an Extended IFSP.

F. A description of technical assistance requests associated with reported challenges.


II. Fiscal Reporting – Complete the Interim Cumulative Variance Report form for each grant line on each notice of grant award.  Extended grant lines require a second Interim Cumulative Variance Report by this same date. Refer to the MSDE Financial Reporting Manual, Revised 2009 for detailed financial reporting procedures.

These reports must be completed and signed by the Finance Officer and Lead Agency Director. The purpose of this report is to: 

A. Report the budget amount that has been expended from the beginning of the grant through December 31, 2016; and 
B. Verify that spending is consistent with budget projections.

Data Collection
Due: November 20, 2016
	
Federal Part C Reporting	
	The data collection date for federal reporting is October 1st in each year.  By November 19, local lead agencies are expected to have entered all data generated up to and including the last Friday in October, run audit reports, and fill in missing data.  Shortly after that date, MSDE will extract data from the data system to complete federal reports.  Part of the federal reporting requirement mandates the submission of timely and accurate data.  As a result, it is extremely important that the LITPs enter all available program data by the November 19 deadline.  Note that the submission of timely and accurate data is one factor that impacts the annual determination of each Local Infants and Toddlers Program.
	
Early Intervention Personnel Count	
	An annual interagency count of early intervention personnel employed in full-time equivalents is due annually.  Forms and instructions will be distributed to local lead agencies prior to the submission date.  

Submit electronically to the Data Specialist at: Daniel.szczepaniak@maryland.gov

[bookmark: _Toc445823594]FINAL Programmatic and Fiscal Reporting

For final programmatic and fiscal reporting, local lead agencies must complete the Final Program Report and the Final Cumulative Variance Report worksheet tabs located in the SFY 2017 CLIG Reporting & Supplemental Forms Workbook.  

I. Programmatic Reporting - Using the Final Program Report tab of the workbook, local lead agencies must submit a report of the activities of the Local Infants and Toddlers Program for the grant period no later than November 1, 2017, which includes the following:

A. A description of the progress of the Improvement Plans and Corrective Action Plans for each indicator, including the status of strategies and activities that were identified in the plan.  

B. A summary of how the PA Plan or PA activities, if a PA plan was or was not required as part of the CLIG submission for this grant period, were implemented to support effective outreach to all population groups, geographic areas and potential referral sources in the local jurisdiction.  An analysis of data that demonstrates the effect of public awareness efforts on the local early intervention system must be included.  If an Improvement Plan for Public Awareness (Indicators 5 and 6) was assigned, please include progress on strategies and activities.

C. A summary of how the CSPD Plan was implemented during the grant period to support a high quality local early intervention system as well as how the CSPD Plan supported Improvement Plan/Corrective Action Plan activities.  The CSPD Plan activities implemented as part of the Improvement Plans/Corrective Action Plans may be incorporated into the relevant sections of these plans.  An analysis of data that demonstrates the effect of training efforts on the local early intervention system must be incorporated.  For each training activity conducted, identify the topic, date, and number of participants from each category (parents, service providers, service coordinators, primary referral sources, and paraprofessionals).  Also include a summary of the evaluations completed by attendees.  The CSPD Plan may be updated to include the required reporting information and submitted in lieu of developing a separate reporting format.

D. A summary of how Family Support Network/Preschool Partners implemented a high quality system of services, which could support Corrective Action and/or Improvement Plan activities.  Jurisdictions should use local Family Support Services Semi-Annual Data, from MSDE, DSE/EIS Family Support and Dispute Resolution Services, as the foundation for this summary.  This data is to be collected July 1, 2016 - December 31, 2016 and January 1, 2017 -June 31, 2017 and submitted to the MSDE, Family Support and Dispute Resolution Branch.  This summary should also include: agendas, event communications (i.e. flyers), sign-ins, newsletters, and invoices.  Include an analysis of data that demonstrates the effect of efforts on the local early intervention system.  If your jurisdiction has been awarded Part B Section 619 funds, a detailed description of how Preschool Partners supported the transition of children and families from early intervention to preschool and from preschool to school age programs must be incorporated.  The summary will also include information regarding the quarterly meetings between the Family Support Network Coordinator and the local Director of the Infants and Toddlers Program.

E. A summary of the implementation of the Extended IFSP Option including:
· Provision of services/supports to preschool children and their families describing innovative service delivery models and age appropriate service delivery environments (school/community);
· Expansion of local infrastructure to support services to preschool children and their families; and
· Facilitation of a seamless transition to preschool special education and/or community programs.

F. An analysis of local data that demonstrates the provision of continuous service compared to the frequency on the IFSP for a sample of at least 5% of the children served or 25 children, whichever is smaller (Note: smaller jurisdictions should report on at least 5 children). 

G. For SSIP jurisdictions only, an analysis of:
a. Coaching practice rating scales for local SEFEL coaches;
b. SEFEL Benchmarks of Quality Checklist;
c. Family Coaching Checklist; and
d.  RBI Implementation Checklist.


Annual LICC Report 
Due: 	November 1, 2017

To facilitate compliance with federal requirements, the State Interagency Coordinating Council requests that each LICC submit an annual report of its activities during the grant period.  Information from the LICC Annual Reports is included in the Annual Report of the State Interagency Coordinating Council to the U.S. Department of Education and the Governor.  The LICC Annual Report must include the following components: 
· A summary of how the LICC has advised and assisted the local lead agency to develop and implement the local early intervention system during the grant period;
· Successful LICC efforts that may be helpful to other LICCs; 
· Issues to be considered by the State Interagency Coordinating Council; and
· The dates that the meetings were held, at a minimum, on a quarterly basis.
Copies of the LICC meeting minutes are not required and will not meet the requirements for the LICC Annual Report.

II. Fiscal Reporting – Complete the Final Cumulative Variance Report form for each line on each notice of grant award.  Refer to the MSDE Financial Reporting Manual, Revised 2009 for detailed financial reporting procedures.  The due dates for submission of these reports is no later than September 30, 2017 for grant lines ending June 30, 2017 and no later than November 1, 2017 for grant lines ending September 30, 2017.  

These reports are to be completed and signed by the Finance Officer and Lead Agency Director. The purpose of these reports is to: 
A. Report the budget amount that has been expended for the entire grant period; and 
B. Verify that spending is consistent with budget projections.

Final Financial Reports
Each Lead Agency must submit a Final Financial Report (FFR) for each grant line.  This report provides the final accounting of grant funds and authorizes final payments or the cancelling of unexpended grant funds.  Please note that final grant payments are not issued until the FFR is submitted.  For grants ending June 30, 2017, the FFR is due no later than September 30, 2017; for grants ending September 30, 2017, the FFR is due no later than November 30, 2017.  LSS Lead Agencies file the FFR using the MSDE Annual Finance Report (AFR) System.  Non-LSS Lead file the Non-LSS Final Financial Report Form (from the SFY 2017 CLIG Reporting & Supplemental Forms Workbook)

MITP Form 400 and Form 500
The Lead Agency must aggregate information from the partner agencies to complete Forms 400 and 500 with consolidated expenditures for the period July 1, 2016 through June 30, 2017.  Form 400 presents the fiscal year consolidated partner agency expenditures of CLIG funding and Form 500 presents the fiscal year consolidated partner agency expenditures of Non-CLIG funding by administrative and direct services costs for the fiscal year.  The Lead Agency must submit these reports no later than November 30, 2017.  

Form 400 – Since the grant period of the CLIG federal funds grants extends at least three months (longer, if extended) beyond the fiscal year, Form 400 enables LA/PA to document the expenditure for a single fiscal year from two grant years of each of the CLIG’s federal funding sources.  Reporting of State General Funds must include the entire annual allocation of State General Funds received as a grant and received through the IGT. Refer to the MSDE Financial Reporting Manual, Revised 2009 for detailed financial reporting procedures.  

Form 500 - The information collected for this report is used to document compliance with the federal Prohibition Against Supplanting regulation and the level of expenditures from local sources for legislative reports.  Include LITP expenditures of the following funding sources:

· Federal Medical Assistance for Service Coordination:  Federal Medicaid funds received by the LITP as reimbursement for the provision of service coordination;

· Federal Medical Assistance for Health Related Services/ Transportation:  Federal Medicaid funds received by the LITP as reimbursement for the provision of health related services and transportation;

· Local Government:  Funds appropriated by the local governing authority for the local school system, local Health Department, local Department of Social Services, and any other local government agency;

· Other State:  Funds generated by the State and distributed to the local school system, local Health Department, local Department of Social Services other than the annual allocation of State General Funds received as a grant or through the IGT.

(Examples include Developmental Disabilities Administration funds, Family Support Center funds, and Healthy Families funds.);

· Other Federal:  Funds from federal sources other than Medical Assistance and other than IDEA Part C and Part B funds (including Part B 619 funds for Preschool Partners) allocated thorough the CLIG;

(Examples include Part B Passthrough, Supplemental Passthrough, Preschool Passthrough, and discretionary grant funds allocated through the Local Application for Federal funds, children’s Medical Services/Title V funds, Early Head Start funds, Impact Aid funds, Women, Infants, and children (WIC) funds, and Temporary Assistance to Needy Families (TANF) funds; and 

· Private:  Funds form United Way, philanthropic foundations, or private insurance (accessed with parent permission); donations from businesses, civic organizations, or individuals 

Cost Definitions:

· Administrative: Include the salaries and fringe benefits of administrative personnel, contracted services, costs for office supplies and material, office equipment, training, and other charges not related to direct services.
· Direct Service:  Include the salaries and fringe benefits of direct service providers, contracted services, costs for supplies and materials related to evaluation and assessment and service delivery, assistive technology devices and other equipment, and other charges related to the provision of services to children and families including service coordination and the taking of referrals. 

[bookmark: _Toc445823595]Amendments	

An Lead Agency is required to submit a Request for Budget Amendment (C-1-25 B) for all changes to the original grant, including, but not limited to, programmatic changes and budgetary realignments of $1,000 or 15% of total object and/or total category of expenditures, whichever is greater (2 CFR §200.308 and State  Assurances 8 and 9).  Requests for budgetary realignment must also include a Grant Change Request (C-1-25-A) and an updated Grant Budget Form (C-1-25).  Requests to amend a grant may be submitted at any time during the fiscal year, but no later than 45 days prior to the end of the grant period. 
Grant Extension Request -  (See Overview – How to submit a CLIG Application Section)
	For fiscal assistance, contact: 			For data assistance, contact: 
Glenn Grayman			Dan Szczepaniak
	Finance Specialist					Data Specialist
	410-767-0243						410-767-0641
glenn.grayman@maryland.gov			daniel.szczepaniak@maryland.gov 





	[bookmark: _Toc445823596]MITP SFY 2017 SUBMISSIONS CHECKLIST

	CALENDAR OF SUBMISSION DATES

	
	Reports/Items Due
	Due Date:

	
	SFY 2017-Consolidated Local Implementation Grant (CLIG)
	5/15/2016

	Program Narrative/Finance Reports

	
	Grant Budget Amendment Requests for extended SFY 2015 CLIG federal funds grant lines and SFY 2016 CLIG State General Funds ending June 30, 2016 (No later than 45 days from the end of the grant award period)
	5/15/2016

	
	Grant Budget Amendment & Grant Extension Requests for SFY 2016 CLIG unexpended federal funds grant lines (No later than 45 days from the end of the grant award period)
	8/15/2016

	
	Final Cumulative Variance Report and Final Financial Report (LSS's file the Final Financial Report utilizing the MSDE AFR system and Non-LSS/PA submit the Non-LSS Final Financial Report) for extended SFY 2015 CLIG federal funds grant lines and SFY 2016 CLIG State General Funds ended June 30, 2016

For LSS on Payment Code 0 and Non-LSS grantees, the Final Invoice and the Final Financial Report must be submitted no later than this date.
	9/30/2016

	
	SFY 2016 Annual LICC Report 

SFY 2016 Final Program Report

SFY 2016 Form 400 FISCAL YEAR REPORT for CLIG-awarded funds expended in SFY 2016 (ALL Lead Agencies submit this report)

SFY 2016 Form 500 FISCAL YEAR REPORT for all non-CLIG awarded funds expended in SFY 2016 (ALL Lead Agencies submit this report)
	11/1/2016

	
	Early Intervention Personnel Count (October 1)

Federal Part C Reporting (October 1)
	11/20/2016

	
	Final Cumulative Variance Report and Final Financial Report (LSS's file the Final Financial Report utilizing the MSDE AFR system and Non-LSS/PA submit the Non-LSS Final Financial Report) for SFY 2016 CLIG federal funds grant lines ended September 30, 2016

For LSS on Payment Code 0 and Non-LSS grantees, the Final Invoice and the Final Financial Report must be submitted no later than this date.

Annual Financial Report for extended SFY 2016 federal funds grant lines, reporting expenditures as of September 30, 2016
	11/30/2016

	
	Semi-Annual Program Report

Interim Cumulative Variance Report for all SFY 2017 CLIG grant lines

Interim Cumulative Variance Report #2 for extended SFY 2016 federal
	1/31/2017

	
	Grant Budget Amendment Requests for extended SFY 2016 CLIG federal funds grant lines and SFY 2017 CLIG State General Funds ending June 30, 2017. (No later than 45 days from the end of the grant award period)
	5/15/2017

	
	Grant Budget Amendment & Grant Extension Requests for SFY 2017 CLIG unexpended federal funds grant lines. (No later than 45 days from the end of the grant award period)
	8/15/2017

	
	Final Cumulative Variance Report and Final Financial Report (LSS's file the Final Financial Report utilizing the MSDE AFR system and Non-LSS/PA submit the Non-LSS Final Financial Report) for extended SFY 2016 CLIG federal funds grant lines and SFY 2017 CLIG State General Funds ended June 30, 2016

For LSS on Payment Code 0 and Non-LSS grantees, the Final Invoice and the Final Financial Report must be submitted no later than this date.
	9/30/2017

	
	SFY 2017 Annual LICC Report

SFY 2017 Final Program Report

SFY 2017 Form 400 FISCAL YEAR RERPORT for CLIG-awarded funds expended in SFY 2017 (ALL Lead Agencies submit this report)

SFY 2017 Form 500 FISCAL YEAR REPORT for all non-CLIG awarded funds expended in SFY 2017 (ALL Lead Agencies submit this report)
	11/01/2017

	
	Final Cumulative Variance Report and Final Financial Report (LSS's file the Final Financial Report utilizing the MSDE AFR system and Non-LSS/PA submit the Non-LSS Final Financial Report) for SFY 2017 CLIG federal funds grant lines ended September 30, 2017

For LSS on Payment Code 0 and Non-LSS grantees, the Final Invoice and the Final Financial Report must be submitted no later than this date.

Annual Financial Report for extended SFY 2016 federal funds grant lines, reporting expenditures as of September 20, 2017
	11/30/2017

	
	Second Interim Cumulative Variance Reports for Extended SFY 2017 Federal Grants
	1/31/2018

	
	Final Financial Report for Extended SFY 2017 Federal Grants
	9/30/2018

	Data Collection

	
	Early Intervention Personnel Count (October 1)
	11/20/2016

	
	Federal Part C Reporting (October 1)
	11/20/2016
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CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to attest. Applicants
should also review the instructions for certification included in the regulations before completing this form. Signature of this form
provides for compliance with certification requirements under 34 CFR Part 82, “New Restrictions on Lobbying,” and 34 CFR Part 85,
“Government-wide Debarment and Suspension (Nonprocurement) and Government-wide Requirements for Drug-Free Workplace
(Grants).” The certifications shall be treated as a material representation of fact upon which reliance will be placed when the
Department of Education determines to award the covered transaction, grant, or cooperative agreement.

1. LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and
implemented at 34 CFR Part 82, for persons entering into a
grant or cooperative agreement over $100,000, as defined at
34 CFR Part 82, Sections 82.105 and 82.110, the applicant
certifies that:

(a) No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in
connection with the making of any Federal grant, the entering
into of any cooperative agreement, and the extension, continu-
ation, renewal, amendment, or modification of any Federal
grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with this
Federal grant or cooperative agreement, the undersigned shall
complete and submit Standard Form - LLL, “Disclosure Form to
Report Lobbying,” in accordance with its instructions;

(c) The undersigned shall require that the language of this
certification be included in the award documents for all
subawards at all tiers (including subgrants, contracts under
grants and cooperative agreements, and subcontracts) and
that all subrecipients shall certify and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS

As required by Executive Order 12549, Debarment and
Suspension, and implemented at 34 CFR Part 85, for prospec-
tive participants in primary covered transactions, as defined at
34 CFR Part 85, Sections 85.105 and 85.110—

A. The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from
covered transactions by any Federal department or agency;

(b) Have not within a three-year period preceding this applica-
tion been convicted of or had a civil judgement rendered
against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a
public (Federal, State, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph
(2)(b) of this certification; and

(d) Have not within a three-year period preceding this application
had one or more public transaction (Federal, State, or local)
terminated for cause or default; and

B. Where the applicant is unable to certify to any of the state-
ments in this certification, he or she shall attach an
explanation to this application.

3. DRUG-FREE WORKPLACE
(GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 34 CFR Part 85, Subpart F, for grantees, as
defined at 34 CFR Part 85, Sections 85.605 and 85.610 -

A. The applicant certifies that it will or will continue to provide a
drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful
manufacture, distribution, dispensing, possession, or use of a
controlled substance is prohibited in the grantee’s workplace and
specifying the actions that will be taken against employees for
violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to
inform employees about:

(1) The dangers of drug abuse in the workplace;
(2) The grantee’s policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee
assistance programs; and

(4) The penalties that may be imposed upon employees for drug
abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in
the performance of the grant be given a copy of the statement
required by paragraph (a);

(d) Notifying the employee in the statement required by para-
graph (a) that, as a condition of employment under the grant, the
employee will:

(1) Abide by the terms of the statement; and
(2) Notify the employer in writing of his or her conviction for a

violation of a criminal drug statute occurring in the workplace no
later than five calendar days after such conviction;
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(e) Notifying the agency, in writing, within 10 calendar days after
receiving notice under subparagraph (d)(2) from an employee or
otherwise receiving actual notice of such conviction. Employers
of convicted employees must provide notice, including position
title, to: Director, Grants Policy and Oversight Staff, U.S. Depart-
ment of Education, 400 Maryland Avenue, S.W. (Room 3652,
GSA Regional Office Building No. 3), Washington, DC 20202-
4248. Notice shall include the identification number(s) of each
affected grant;

(f) Taking one of the following actions, within 30 calendar days of
receiving notice under subparagraph (d)(2), with respect to any
employee who is so convicted:

(1) Taking appropriate personnel action against such an em-
ployee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug
abuse assistance or rehabilitation program approved for such
purposes by a Federal, State, or local health, law enforcement, or
other appropriate agency;

(9) Making a good faith effort to continue to maintain a
drug-free workplace through implementation of paragraphs

(@), (b), (), (d), (e), and (f).

B. The grantee may insert in the space provided below the site(s)
for the performance of work done in connection with the specific
grant:

Place of Performance (Street address. city, county, state, zip
code)

Check [ ] if there are workplaces on file that are not identified
here.

DRUG-FREE WORKPLACE
(GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 34 CFR Part 85, Subpart F, for grantees, as
defined at 34 CFR Part 85, Sections 85.605 and 85.610-

A. As a condition of the grant, | certify that | will not engage in the
unlawful manufacture, distribution, dispensing, possession, or
use of a controlled substance in conducting any activity with the
grant; and

B. If convicted of a criminal drug offense resulting from a
violation occurring during the conduct of any grant activity, | will
report the conviction, in writing, within 10 calendar days of the
conviction, to: Director, Grants Policy and Oversight Staff,
Department of Education, 400 Maryland Avenue, S.W. (Room
3652, GSA Regional Office Building No. 3), Washington, DC
20202-4248. Notice shall include the identification number(s) of
each affected grant.

As the duly authorized representative of the applicant, | hereby certify that the applicant will comply with the above certifications.

NAME OF APPLICANT

PR/AWARD NUMBER AND / OR PROJECT NAME

PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

SIGNATURE

DATE

ED 80-0013

12/98
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Maryland State Department of Education
Division of Special Education/Early Intervention Services
Maryland Infants and Toddlers Program
Consolidated Local Implementation Grant (CLIG) Application

SFY 2017

Linking Federal Funds to Program Improvement Jurisdiction:

) Target for | Jul 1,2011— | Jul1,2012— | Jul1,2013— | Jul1,2014 — Amount of Federal Funds
Indicator FFY 2014 | Jun 30,2012 | Jun30,2013 | Jun 30,2014 | Jun30,2015 | Designated For Indicator

1 — Timely Services 100%

7 — 45 Day Timeline 100%

8a — Transition Outcomes 100%

Compliance
Indicators

8c — Timely TPM 100%

2 — Natural Environment 92.50%

3a — Child Outcomes — 67.04%
Social Emotional

65.40%

3b — Child Outcomes — 72.17%
Knowledge & Skills

61.84%

3¢ — Child Outcomes — 76.03%
Actions to Meet Needs

56.66%

4a — Know Their Rights 83.00%

Results Indicators

4b — Communicate Needs 81.20%

4c — Help Develop & Learn 89.50%

5 — Child Find 0-1 1.51%

6 — Child Find 0-3 3.05%

Public Awareness Plan (PA)
Jurisdictions are required to complete a Public Awareness Plan as part of their CLIG application when an Improvement
Plan was required for Child Find 0-1 or Child Find 0-3 for FFY 2014 / SFY 2015 (as noted by the more heavily bolded cells)
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Jul 1, 2013 – 

Jun 30, 2014 
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1 – Timely Services  100% 

 

         

7 – 45 Day Timeline  100% 

 

         

8a – Transition Outcomes  100% 
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2 – Natural Environment  92.50% 

 

           

3a – Child Outcomes – 

Social Emotional 

SS#1  67.04%           

SS#2  65.40%         

3b – Child Outcomes – 

Knowledge & Skills 

SS#1  72.17%           

SS#2  61.84%         

3c – Child Outcomes – 

Actions to Meet Needs 

SS#1  76.03%           

SS#2  56.66%         

4a – Know Their Rights  83.00% 

 

         

4b – Communicate Needs  81.20% 

 

         

4c – Help Develop & Learn  89.50% 

 

         

5 – Child Find 0-1  1.51% 

 

         

6 – Child Find 0-3  3.05% 

 

           

 

Public Awareness Plan (PA) 

Jurisdictions are required to complete a Public Awareness Plan as part of their CLIG application when an Improvement  

Plan was required for Child Find 0-1 or Child Find 0-3 for FFY 2014 / SFY 2015 (as noted by the more heavily bolded cells)
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LITP/PA:

State Assurances

By receiving funds under this grant award, | hereby agree, as grantee, to comply with the following terms and conditions:

1. Programs and projects funded in total or in part through this grant shall operate in compliance with State and federal statutes and
regulations, including but not limited to the 1964 Civil Rights Act and amendments, the Code of Federal Regulations (CFR) 34, the
Elementary and Secondary Education Act, Education Department General Administrative Regulations (EDGAR), the General Education
Provisions Act (GEPA) and the Americans with Disabilities Act (ADA). Vendors, subgrantees, and/or consultants; including officers and
employees shall comply with the Family Education Rights and Privacy Act at all times (20 U.S.C. §123g).

2. Grantee shall assure that its facilities are accessible to individuals with disabilities as required by the ADA and applicable regulations.
The grantee shall not discriminate against individuals with disabilities in the provision of its services and programs unless to do so would
be an undue burden or result in fundamental alteration in the program as those terms are used in the ADA and its implementing
regulation. The State reserves the right to inspect the grantee's facilities at any time to determine if the grantee is in compliance with
ADA. The grantee shall bear sole responsibility for assuring that its programs conforms for the section 501c. of the ADA (42 USC 12201)
as a bona fide benefit plan. The grantee shall indemnify and hold the State harmless in any administrative proceeding or action brought
pursuant to the ADA for all damages, attorneys' fees, litigation expenses and costs, if such action or proceeding arises from the acts of
grantee, grantee's employees, agents or subgrantees.

3. By accepting federal funds, the recipients certify that they have complied with Federal Executive Order 12549, Debarment and
Suspension set forth in 2 CFR §180, and that, a signed Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion form has been filed with Maryland State Department of Education Project Monitor.

4. Grantee shall establish and maintain fiscal control, fund accounting procedures by fund, as set forth in 2 CFR §200 and in applicable
statute and regulation. By accepting federal funds, the recipient agrees that the amount of the grant award is contingent upon the
receipt of federal funds. Grantee shall retain all records of its financial transactions and accounts relating to this grant for a period of five
years, or longer if required by federal regulation. Such records shall be made available for inspection and audit by authorized

5. Entities expending federal funds of $750,000 or more in a single fiscal year, must have an annual financial and compliance audit in
accordance with 2 CFR Subpart F 200.500 et. seq.

6. The Maryland State Department of Education (MSDE) may, as it deems necessary, supervise, evaluate and provide guidance and
direction to grantee in the conduct of activities performed under this grant. However, MSDE's failure to supervise, evaluate or provide
guidance and direction shall not relieve grantee of any liability for failure to comply with the terms of the grant award.

7. Grantee shall adhere to MSDE reporting requirements, including the submission of all required reports. Failure to submit complete,
accurate, and timely progress and final reports may result in the withholding of subsequent grant payments until such time as the reports
are filed.

8. Grantee must receive prior written approval from the MSDE Program Monitor before implementing any programmatic changes with
respect to the purposes for which the grant was awarded. Unless a division implements a stricter policy, grantee must receive prior
written approval from the MSDE Program Monitor for any budgetary realignment of $1,000 or 15% of total object, program or category
of expenditure, whichever is greater. Grantee must support the request with the reason for the requested change. Budget realignments
must be submitted at least 45 days prior to the end of the grant period.

9. Requests for grant extension, when allowed, must be submitted at least 45 days prior to the end of the grant period.

10. Grantee shall insure that programs and projects that offer web-based or technology band instructional products or programs which
are funded in total or in part through this grant will operate in compliance with Section 508 of the Federal Rehabilitation Act of 1973 as
amended and Section 7-910 of the Education Article, Annotated Code of Maryland.

11. Grantee shall repay any funds that have been determined through the federal or State audit process to have been misspent,
misapplied, or otherwise not properly accounted for, and further agrees to pay any collection fees that may subsequently be imposed by
the federal and/or State government. The repayment may be made by an offset to funds that are otherwise due the grantee.

| further certify that all of the facts, figures and representations made with respect to the grant application and grant award, including
exhibits and attachments, are true and correct to the best of my knowledge, information, and belief.

Local Superintendent of Schools Date
Local Health Officer Date
Director, Local Department of Social Services Date

Local Infants & Toddlers Program Director Date









LITP/PA:

Local  Infants & Toddlers Program Director Date

Director, Local Department of Social Services

Date

Local Health Officer 

Date

Local Superintendent of Schools Date

State Assurances

8.GranteemustreceivepriorwrittenapprovalfromtheMSDEProgramMonitorbeforeimplementinganyprogrammaticchangeswith

respecttothepurposesforwhichthegrantwasawarded.Unlessadivisionimplementsastricterpolicy,granteemustreceiveprior

writtenapprovalfromtheMSDEProgramMonitorforanybudgetaryrealignmentof$1,000or15%oftotalobject,programorcategory

ofexpenditure,whicheverisgreater.Granteemustsupporttherequestwiththereasonfortherequestedchange.Budgetrealignments

must be submitted at least 45 days prior to the end of the grant period.

7.GranteeshalladheretoMSDEreportingrequirements,includingthesubmissionofallrequiredreports.Failuretosubmitcomplete,

accurate,andtimelyprogressandfinalreportsmayresultinthewithholdingofsubsequentgrantpaymentsuntilsuchtimeasthereports

are filed.

3.Byacceptingfederalfunds,therecipientscertifythattheyhavecompliedwithFederalExecutiveOrder12549,Debarmentand

Suspensionsetforthin2CFR§180,andthat,asignedCertificationRegardingDebarment,Suspension,IneligibilityandVoluntary

Exclusion form has been filed with Maryland State Department of Education Project Monitor.

1.ProgramsandprojectsfundedintotalorinpartthroughthisgrantshalloperateincompliancewithStateandfederalstatutesand

regulations,includingbutnotlimitedtothe1964CivilRightsActandamendments,theCodeofFederalRegulations(CFR)34,the

ElementaryandSecondaryEducationAct,EducationDepartmentGeneralAdministrativeRegulations(EDGAR),theGeneralEducation

ProvisionsAct(GEPA)andtheAmericanswithDisabilitiesAct(ADA).Vendors,subgrantees,and/orconsultants;includingofficersand

employees shall comply with the Family Education Rights and Privacy Act at all times (20 U.S.C. §123g).

2.GranteeshallassurethatitsfacilitiesareaccessibletoindividualswithdisabilitiesasrequiredbytheADAandapplicableregulations.

Thegranteeshallnotdiscriminateagainstindividualswithdisabilitiesintheprovisionofitsservicesandprogramsunlesstodosowould

beanundueburdenorresultinfundamentalalterationintheprogramasthosetermsareusedintheADAanditsimplementing

regulation.TheStatereservestherighttoinspectthegrantee'sfacilitiesatanytimetodetermineifthegranteeisincompliancewith

ADA.Thegranteeshallbearsoleresponsibilityforassuringthatitsprogramsconformsforthesection501c.oftheADA(42USC12201)

asabonafidebenefitplan.ThegranteeshallindemnifyandholdtheStateharmlessinanyadministrativeproceedingoractionbrought

pursuanttotheADAforalldamages,attorneys'fees,litigationexpensesandcosts,ifsuchactionorproceedingarisesfromtheactsof

grantee, grantee's employees, agents or subgrantees. 

4.Granteeshallestablishandmaintainfiscalcontrol,fundaccountingproceduresbyfund,assetforthin2CFR§200andinapplicable

statuteandregulation.Byacceptingfederalfunds,therecipientagreesthattheamountofthegrantawardiscontingentuponthe

receiptoffederalfunds.Granteeshallretainallrecordsofitsfinancialtransactionsandaccountsrelatingtothisgrantforaperiodoffive

years, or longer if required by federal regulation.  Such records shall be made available for inspection and audit by authorized 

5.Entitiesexpendingfederalfundsof$750,000ormoreinasinglefiscalyear,musthaveanannualfinancialandcomplianceauditin

accordance with 2 CFR Subpart F 200.500 et. seq.

6.TheMarylandStateDepartmentofEducation(MSDE)may,asitdeemsnecessary,supervise,evaluateandprovideguidanceand

directiontogranteeintheconductofactivitiesperformedunderthisgrant.However,MSDE'sfailuretosupervise,evaluateorprovide

guidance and direction shall not relieve grantee of any liability for failure to comply with the terms of the grant award.

By receiving funds under this grant award, I hereby agree, as grantee, to comply with the following terms and conditions:

10.Granteeshallinsurethatprogramsandprojectsthatofferweb‐basedortechnologybandinstructionalproductsorprogramswhich

arefundedintotalorinpartthroughthisgrantwilloperateincompliancewithSection508oftheFederalRehabilitationActof1973as

amended and Section 7‐910 of the Education Article, Annotated Code of Maryland.

Ifurthercertifythatallofthefacts,figuresandrepresentationsmadewithrespecttothegrantapplicationandgrantaward,including

exhibits and attachments, are true and correct to the best of my knowledge, information, and belief. 

11.GranteeshallrepayanyfundsthathavebeendeterminedthroughthefederalorStateauditprocesstohavebeenmisspent,

misapplied,orotherwisenotproperlyaccountedfor,andfurtheragreestopayanycollectionfeesthatmaysubsequentlybeimposedby

the federal and/or State government. The repayment may be made by an offset to funds that are otherwise due the grantee. 

9. Requests for grant extension, when allowed, must be submitted at least 45 days prior to the end of the grant period.
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